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General Information

Student Handbook

The student handbook is designed to serve as a quick reference for issues relating to your attendance at Bryan College of
Health Sciences. It is not a contract, nor is it an invitation to contract. It is available on the college website for you to refer to it
as necessary throughout the program.

Bryan College of Health Sciences reserves the right at its discretion to change or amend the handbook at any time in the
future. Revised policies, rules and procedures supersede previous policies, rules and procedures. Students are informed as
new policies are created or when revisions of current policies occur. New policies and policies with editorial changes are
emailed. If a policy revision requires small group discussion to ensure understanding, it is distributed in the classroom setting
and explained by course instructors.

You will be asked to sign the Student Handbook Received Form acknowledging that you are aware of the Student Handbook
upon enrollment.

Failure to adhere to all Bryan Medical Center, Agency and College policies may be grounds for dismissal, regardless of clinical/
classroom performance.
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Catalog

Students are expected to utilize the College Catalog as a reference while a student at Bryan College of Health Sciences. It
contains College requirements and policies.

Application for admission implies concurrence with all tuition and fees, and with all policies as stated in this catalog. Students
are responsible for following the requirements and regulations of the catalog.

Bryan College of Health Sciences reserves the right to make changes without prior notice concerning rules, policies, tuition
and fees, curriculum, requirement for degrees or other school related services. Updates to the published catalog are reflected
in the catalog located on the College website at bryanhealthcollege.edu.

Mission, Vision, Purpose, Goals & Values

Our Mission
The mission of Bryan College of Health Sciences is to provide education in the health professions emphasizing clinical and
academic excellence through collaboration with Bryan Health System and the healthcare community.

Our Vision
The vision of Bryan College of Health Sciences is to provide a College of Health Sciences recognized as a leader in health
professions education by qualified applicants, graduates and employers.

Our Purpose
The purpose of Bryan College of Health Sciences is to educate healthcare professionals for service to the global community.

Our Goals
The goals of Bryan College of Health Sciences are to prepare graduates who:

1. Qualify for diverse careers in healthcare, academic, or scientific environments
2. lllustrate respect for their own and others’ unique individualities

3. Demonstrate professionalism in their field of study

4. Practice life-long learning as a means of personal and professional growth

5. Exhibit service-oriented citizenship within their communities

Our Values

¢ Integrity - Be honest, trustworthy, accountable and ethical
e Caring - Be compassionate, empathetic and respectful

¢ Equity - Be adaptive and just

¢ Learning - Be insightful, knowledgeable and open to change
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Equity Statement

The Bryan College of Health Sciences’ mission and core values compel us to create a community in which we collaborate with
others to form mutually beneficial relationships. Our community is at its best when we all practice inclusion and adaptation.
Community engagement begins when individuals explore unique identities and recognize the mix of strengths, biases,
privileges, perspectives, and skills they and others bring to the community. Members of the community are also called to
apply the concepts of cultural humility, transparency, and social justice in their interactions. We acknowledge that these
concepts can be challenging to practice, but through consistent engagement with one another we will become a more
equitable community.

Non-Discrimination Policy

Bryan College of Health Sciences is committed to providing equal opportunities for all persons and an environment free from
discrimination, harassment, or related retaliation. Bryan College of Health Sciences does not discriminate on the basis of race,
ethnicity, color, national origin or ancestry, religion, sex, genetic information, gender identity or expression, age, marital or
family status, pregnancy, sexual orientation, disability, veteran status, source of income, or any other protected class
recognized by state or federal law in its programs, activities, employment and admissions.

The College complies with all applicable federal, state, and local laws relating to equal opportunity, including the Civil Rights
Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 and the Americans
with Disabilities Act (ADA), as applicable.

The following persons have been designated to handle inquiries regarding the non-discrimination policies:
Title IX Compliance Coordinator:

Alethea Stovall, PhD, Dean of Students, 1535 South 52nd Street, Lincoln, NE 68506, Office #233, 402-481-3804,
alethea.stovall@bryanhealthcollege.edu.

Deputy Title IX Compliance Coordinator:
Sue Pilker, EdD, Assistant Dean of Undergraduate Nursing, 1535 South 52nd Street, Lincoln, NE 68506, Office #321,

402-481-8712, sue.pilker@bryanhealthcollege.edu.

ADA Coordinator:
Sarah Frankel, Academic Support & Accessibility Services Director, 1535 South 52nd Street, Lincoln, NE 68506, Office #219,
402-481-8782; sarah.frankel@bryanhealth.org .

For additional information on discrimination and harassment-related issues, you may visit https://www2.ed.gov/about/offices/
list/ocr/index.html for the address Sarah.Frankel@bryanhealth.org and phone number of the United States Department of
Education Office for Civil Rights office that serves your area, or call 1-800-421-3481.

Accreditation/Licensure

The College is authorized by the Nebraska Coordinating Commission for Postsecondary Education and is approved by the
Nebraska State Board of Nursing, Credentialing Division, Department of Regulation and Licensure of the Nebraska Health
and Human Services System. Bryan College of Health Sciences is accredited by the Higher Learning Commission.

The Adult Cardiac Sonography and Vascular Sonography programs and the Diagnostic Medical Sonography program offered
at Bryan College of Health Sciences are accredited by the Commission on Accreditation of Allied Health Education Programs
(CAAHEP), 25400 US Highway 19N, Suite 158, Clearwater, FL 33763, phone (727) 210-2350, www.caahep.org upon the
recommendation of the Joint Review Committee on Education in Cardiovascular Technology and the Joint Review Committee
on Education in Diagnostic Medical Sonography respectively.

Bryan College of Health Sciences School of Nursing Baccalaureate Program is accredited by the Accreditation Commission for
Education in Nursing. Accreditation Commission for Education in Nursing, Inc., 3343 Peachtree Road, NE, Suite 850, Atlanta,
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GA, 30326, phone: 404-975-5000, Fax: 404-975-5020. In addition, Bryan College of Health Sciences School of Nursing
Baccalaureate Program is approved by the Nebraska State Board of Nursing, 301 Centennial Mall South, Lincoln, NE 68509,
Phone: 402-471-4376.

Bryan College of Health Sciences Master of Science in Nursing Program is accredited by the Accreditation Commission for
Education in Nursing. Accreditation Commission for Education in Nursing Inc., 3343 Peachtree Road NE, Suite 850, Atlanta,
GA 30326, Phone: (404) 975-5000.

The Doctor of Nurse Anesthesia Program is accredited by the Council on Accreditation of Nurse Anesthesia Educational
Programs (COA). American Association of Nurse Anesthetists, 222 S. Prospect Avenue, Park Ridge, IL 60068; phone: (847)

692-7050; FAX: (847) 692-6968, http://coacrna.org.

The College does not grant licensure or ensure an individual's eligibility to obtain licensure after graduation. It is each
student's responsibility to know and understand the requirements for licensure and/or registry.

Bachelor of Science in Nursing Program

Graduates of the Bachelor of Science in Nursing program are eligible to file an application to take the National Council
Licensing Examination (NCLEX). Licensing entitles the individual to practice professional nursing as a registered nurse in the
state in which the examination was written, and to apply for a license in other states.

Based on the Nebraska Uniform Licensing Law 71-147, the Department of Health-Bureau of Examining Boards may deny
licensure to applicants who have been convicted of a misdemeanor or felony; who may be addicted to alcohol or a controlled
substance or narcotic drug; or who engage in grossly immoral or dishonorable conduct.

Any student who has a criminal offense other than a minor traffic violation prior to or during enrollment at Bryan College of
Health Sciences is required to report it to and conference with the Dean of Students.

Health Professions Programs

Graduates of the Cardiovascular Sonography, and Diagnostic Medical Sonography programs meet published requirements by
the Association of Registered Diagnostic Medical Sonographers (ARDMS) to apply for registry exam. After successfully
passing the Sonography, Physics and Instrumentation (SPI) exampination and examination(s) in the specialty, the graduate is
credentialed as a Registered Diagnostic Cardiac Sonographer (RDCS), Registered Vascular Technologist (RVT), or Registered
Diagnostic Medical Sonographer (RDMS), respectively. ARDMS policy stipulates that candidates must complete both the
physics and the specialty area examination components within five years of each other.

ARDMS may deny, revoke or otherwise take action with regard to the application or certification of an applicant or registrant
in the case of the conviction or plea of guilty, or plea of nolo contendere to a crime (felony and/or misdemeanor) which is
directly related to public health or the provision of diagnostic medical sonography or vascular technology services.

Student Code of Conduct

In keeping with the mission of Bryan College of Health Sciences the Student Code of Conduct was developed to maintain an
environment that fosters student success and promotes professionalism. Each student is subject to federal and state laws,
respective county and municipal ordinances, and all policies, rules and regulations of Bryan College of Health Sciences and
Bryan Medical Center. The College expects all students to comply with all laws. In addition, students are expected to maintain
the values of the College and comply with the College and Medical Center policies and regulations as outlined in The Student
Handbook.

The College, in consultation with students, faculty, and staff, has developed policies for student conduct and College discipline
policies. The College and its Board of Trustees have established College standards to support a philosophy of education based
on socially responsible freedom. The policies and procedures contained in The Student Handbook are established in order to
provide a climate necessary for achieving the goals of learning and personal development.

All violations of College policies and procedures committed on or off College property (both inside and outside the
classroom), or at officially sponsored College events/activities (on or off campus) or via an electronic network or by electronic
means fall within the scope of the Student Code of Conduct. The College reserves the right to take disciplinary action against
students when their off-campus behavior violates College expectations and/or policies or when it adversely impacts or could
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adversely impact the College or surrounding community. The College expects students to conduct themselves in accordance
with the law. Student behavior off the premises of the campus that may have violated any local, state, or federal law, or that
yields a complaint from others alleging law violations or student misconduct, will be reviewed by the College to determine the
appropriate course of action by the College. The College reserves the right to report any situations involving student
misconduct to appropriate law enforcement authorities.

The Office of the Dean of Students coordinates all matters relative to reported violations of the Student Code of Conduct and
behavior. Any reports of unprofessional, unethical, or dishonest behavior will be investigated as deemed appropriate by the
College.

Failure to meet College academic requirements are addressed utilizing the Academic Policies in The Student Handbook.
Alleged and confirmed student violations related to academic integrity are addressed utilizing the Academic Integrity
Violation Procedure.

Any violation of the College Student Handbook, Medical Center policies, or federal, state, or local laws or respective county
and municipal ordinances, may result in investigation and subsequent disciplinary action under this Student Code of Conduct.

Examples of prohibited conduct include, but are not limited to:

¢ eAllforms of dishonesty, including, but not limited to, furnishing false information, forgery, and altering or misusing
documents.

¢ elntentional disruption or obstruction of teaching, research, administration, disciplinary proceedings, or other College
activities.

e eAbuse, assault or harassment, physical, verbal or otherwise, of any person. This includes, but is not limited to, abuse or
harassment based upon such factors as race, ethnicity, color, national origin or ancestry, sex, genetic information,
gender identity or expression, sexual orientation, disability, age, marital or family status, pregnancy, source of income,
veteran status, or political or religious beliefs.

* eBehavior or activity that endangers or threatens to endanger the safety of one’s self or others, including, but not
limited to, the possession and/or use of firearms, fireworks, dangerous weapons, or hazardous chemicals.

¢ eBehavior that significantly disrupts the learning environment of the College.

¢ eVandalism or damage, destruction or defacement of property.

¢ eoTheft of College property or the property of any person.

¢ eHazing; hazing is defined as any act committed by a person, whether individually or in concert with others, against a
student in connection with pledging, being initiated into, affiliating with, holding office in, participating in, or
maintaining membership in any organization or team affiliated with the College; and which is intended to have the
effect of, or should reasonably be expected to have the effect of, humiliating, intimidating or demeaning the student or
endangering the mental or physical health of the student. Hazing also includes soliciting, directing, aiding, or otherwise
participating actively or passively in the above acts; the College will use a “reasonable person” standard when evaluating
such conduct and its potential effects; because of the socially coercive nature of hazing, implied or expressed consent to
hazing is not a defense under this policy.

¢ eAny violation of the College Drug and Alcohol Policy, including, without limitation, possession, manufacture,
distribution, dispensation, sale, or use of any controlled substance without medical authorization or misuse of any
controlled substance for which they have medical authorization, unauthorized use of alcoholic beverages; procuring
alcohol to a minor; or underage drinking.

 Failure to follow Medical Center, agency, and College policies.

¢ False reporting of an emergency or tampering with fire safety equipment, including, but not limited to, false reporting of
a fire or a bomb threat or tampering with other fire related equipment.

¢ Unauthorized presence in or forcible entry into a College facility or College-related premises, including, but not limited
to, College building roofs or fire escapes.

¢ Unauthorized use of College property, equipment or keys, including networks, computers, software or other information
technology resources.

¢ lllegal peer to peer downloading of copyrighted material, copyright violation, or the unauthorized use of intellectual
property.

¢ Failing to follow the reasonable directives of a College official, including violating the terms of a disciplinary sanction
imposed through this policy.
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In addition to applying this Code of Conduct to matriculated students, if between the time of an offer of admission and a
student’s matriculation the College learns of conduct that appears to be inconsistent with the behavioral expectations for
students that are outlined here, the College reserves the discretion and right to withdraw such an offer of admission.

Anyone who has grounds to initiate a complaint regarding any Bryan College of Health Science student’s conduct/behavior
may do so by contacting the Dean of Students. The Dean of Students will request that a written complaint be submitted,
which will usually include: 1) name(s) of the accused; 2) name(s) and contact information of those filing the complaint; 3) a
clear statement explaining the nature and circumstances of the complaint. Complaints should be submitted as soon as
possible after the event takes place.

The Office of the Dean of Students reserves the right not to proceed with complaints that are not submitted within a
reasonable time frame. In addition, the Office of the Dean of Students reserves the right to investigate and pursue all alleged
violations of professional conduct/behavior standards that come to the Office’s attention, including cases in which the
student(s) or other College constituents affected by the violation choose not to file or pursue a complaint. A student who has
a complaint lodged against them (known as the “respondent”) will be notified by the Dean of Students or designee and a
meeting will be set to discuss the complaint. The respondent will be given a copy of the complaint in writing and the
opportunity to present a written response to the matter. All parties will be given an equal opportunity to review any
statements submitted by the other parties in the matter. At the meeting the case may be resolved, dropped or kept open for
later resolution. Resolution may include sanctions up to dismissal from the program/College.

All parties, including the respondent and any aggrieved party, are required to respect the right of confidentiality of other
participants. Any unauthorized disclosure of confidential information by participants to persons not involved in the process as
direct participants, advisors, or responsible administrators, will be dealt with as a disciplinary violation. In addition, all
participants in the process have a right to be free from intimidation and harassment. Any implied or actual act of retaliation,
intimidation, or harassment is strictly prohibited and will be dealt with as a serious violation.

The Dean of Students will conduct an investigation to determine if the complaint(s) have merit and/or if they can be resolved
by informal resolution by mutual consent of the parties involved on a basis acceptable to the Dean of Students. The
investigation will typically be completed within 30 calendar days. Involved parties will be notified in writing if the investigation
will exceed 30 calendar days.

If the Dean of Students finds that it is more likely than not that the violation occurred (known as a “preponderance of the
evidence” standard) and the matter was not resolved by mutual consent, the Dean of Students will forward their written
findings and all written materials submitted to or gathered by the Dean of Students to the College’s Student Conduct Board.
The Student Conduct Board membership includes the College Provost, Dean of Operations, and the Dean of the program in
which the respondent student is enrolled. The Dean of Students will present the findings of the investigation to the Student
Conduct Board. The Student Conduct Board will determine by the preponderance of the evidence standard if the conduct
occurred. The Board will also determine the sanction to be imposed, taking into consideration the context and seriousness of
the violation and the respondent’s prior disciplinary history, if any. Decisions will be made by a majority vote of the members
of the Student Conduct Board. Both parties will be simultaneously informed in writing of the decision of the Student Conduct
Board, procedure for appeal, and when the decision becomes final. Decisions made by the Student Conduct Board shall be
final, pending the right to appeal a sanction of suspension or dismissal based on the following appeal grounds: 1) there is new
material evidence that was not presented and could not have been presented in the proceedings before the time the appeal is
taken; 2) there was a violation of the procedures set forth in the Student Code of Conduct; or 3) the sanction is not appropriate
under the circumstances. The request for appeal must be in writing and be submitted within ten (10) calendar days. The
appeal will be reviewed by the President of Bryan College of Health Sciences. The President will review the appeal and issue a
determination in writing within ten (10) calendar days. The time may be extended, with notice to the parties, if the President
is out of the office or for other good cause. The President may affirm the decisions of the Student Conduct Board, modify or
vacate those decisions, and/or refer the matter to the Student Conduct Board or the Dean of Students for further proceedings
as directed by the President. The decision of the College President is final. The sanction may be imposed by the Student
Conduct Board pending appeal to the President on a case by case basis.

It is the College’s belief that sanctions should maximize safety for all students and College constituents, relate to the nature of

the behavior, and provide an opportunity for growth and learning. The following disciplinary sanctions may be imposed for
violations of student conduct but are not meant to represent the only sanctions that may be imposed by the College:
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Written Warning
A written warning is a notice that the student’s behavior is unacceptable and that further misconduct may result in further
disciplinary action. A copy of the warning letter is placed in the student’s academic file.

Fines
A monetary fine may be imposed. Failure to pay or to make arrangements to pay a fine may result in a hold being placed on
the student’s account.

Restitution
Restitution may be imposed in the form of monetary payment to repair or otherwise compensate for damages caused by the
student. Failure to pay or to make arrangements to pay may result in a hold being placed on the student’s account.

Loss of Privileges
A student may be restricted or excluded from participation in curricular or extra-curricular activities for a specified period of
time.

Educational Sanction
Educational sanctions may include mediation, drug and alcohol education/treatment, public presentation, formal apology,
research paper, college completion contract, etc.

Suspension

Termination of student status at the College for a specified period of time, with the possibility of reinstatement, provided that
the student has complied with all conditions imposed as part of the suspension and provided the student is otherwise
qualified for reinstatement. Depending on the length of the suspension, transition activities may be required. Suspension
involves the exclusion of the student from participation in any academic or other activities of the College. Written notification
of this action will be provided to the student. The student may be withdrawn from all courses carried that semester and shall
forfeit all tuition/fees according to the normal refund schedule of the College. The student may not be on the College’s
premise unless engaged in official business approved in writing by the Dean of Students or College Administrator.

Dismissal

Termination of student status. Written notification of this action will be provided to the student. The action of dismissal will
be noted on the student’s academic transcript; the student will be withdrawn from all courses carried that semester and shall
forfeit all tuition/fees according to the normal refund schedule of the College. The student may not be on the College’s
premise unless engaged in official business approved in writing by the Dean of Students or College Administrator.
Readmission after dismissal may be granted on a case by case basis.

Administrative withdrawal

The College reserves the right to administratively withdraw a student for reasons such as failure to return from an approved
leave of absence, dropping all classes after the beginning of a semester, inability to progress in a program due to academic
performance, failure to register for a subsequent semester, failure to meet attendance or participation requirements, failure
to meet course requirements or failure to pay College tuition and fees.

In addition, the college may require withdrawal of a student for medical reasons when:

(@) There is a reasonable basis to believe, based on a case-by-case, objective assessment of the student’s behavior and other
relevant information, that the student’s medical, psychological, or substance-related condition prevents the student from
safely and/or effectively participating in the College’s academic and/or clinical education programs, such that the student is
not otherwise qualified to attend the College; or

(b) There is a reasonable basis to believe, based on a case-by-case, objective assessment of the student’s behavior and other
relevant information, that as a result of the student’s medical, psychological, or substance-related condition, the student has
threatened, or poses a significant risk of threatening, the health or safety of others; or causes or threatens to cause property
damage; or engages in behavior that is unduly disruptive of others in the College community. (Behavior that is “unduly
disruptive” includes but is not limited to conduct that interferes with, or poses a significant risk of interference with, the
emotional or physical well-being of others and/or the academic, extracurricular, or social activities of others.)

Prior to the withdrawal, the student may be required to sign a release authorizing disclosure of the student’s medical or other
information by and between the student’s physician(s), psychologist(s), or licensed counselor(s), or others who are asked to
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provide information regarding the student and the appropriate College official(s). A medical evaluation by a competent
specialist may also be required. The outcome of the medical evaluation will be shared with an appropriate professional
employed or contracted by the College.

Student(s) will be given notice and an opportunity to speak with an appropriate College official prior to or within five business
days of the withdrawal. That official may also consult with others as appropriate (e.g., medical professionals, other College
officials, law enforcement, and/or the student’s family members).

The student will be notified of the withdrawal decision in writing. The decision may be appealed, by filing an appeal to the
President, within 10 working days of when the student receives notice of the decision. The President’s decision is final.

Students withdrawn under this section may also be subject to the normal disciplinary processes if their conduct has violated
College policy. If disciplinary action is appropriate, the matter must be resolved either before orimmediately upon the
student’s return.

The action of administrative withdrawal will be noted on the student’s academic transcript; the student will be withdrawn
from all courses carried that semester and shall forfeit all tuition/fees according to the normal refund schedule of the College.
Administrative withdrawal is a neutral action and should not be considered as negative or of a disciplinary nature; it is
therefore not subject to the procedures set forth in this Student Code of Conduct. Students desiring to reenter the College
after administrative withdrawal must apply for readmission.

Disciplinary Records

A record is maintained for disciplinary proceedings and incidents that violate the College Student Code of Conduct. These
records are maintained in the Dean of Student’s Office for seven years. At the discretion of the Dean of Students, a
disciplinary record for severe violations of the Student Code of Conduct or violations of local, state, and federal laws may be
maintained by the College indefinitely. Records involving alleged violations in which the student was charged and found not
responsible, or in which charges were subsequently dropped, are, absent extenuating circumstances, retained in the Office of
the Dean of Students for the tenure of the student, then destroyed, unless retention is required by law.

Student Rights and Responsibilities

Student Rights Student Responsibilities

Students will exercise their right to academic freedom in a
responsible manner, including but not limited to: developing the
capacity for critical judgment; engaging in a sustained and
independent search for truth; learning the content and maintaining
standards of academic performance established for each course in
which they are enrolled.

Students have the responsibility to actively engage with their
academic experience, including but not limited to: regularly
attending class; exhibiting behavior that contributes to a positive
learning environment and does not compromise the learning
process for others; regular meetings with their academic advisor;
and utilizing the provided campus resources and normalizing help-
seeking behavior.

Students have the right to academic freedom, including but not limited to: the right to free
discussion, inquiry and expression; freedom to take reasoned exception to the data or views
offered in any course of study and to reserve judgment about matters of opinion; protection
through orderly procedures against prejudiced or capricious academic evaluation; and
determination of their curriculum.

Students have the right to expect certain practices of their instructors, including but not
limited to: establishing clear course objectives and course expectations through the syllabus;
clearly stating methods for course evaluation; holding regularly scheduled office hours; and
protecting students’ intellectual freedom.

Students have the right to an educational experience free from discrimination and under
no circumstance shall the basis of race, ethnicity, color, national origin or ancestry, religion,
sex, genetic information, gender identity or expression, age, marital or family status,
pregnancy, sexual orientation, disability, veteran status, source of income or any other
protected class recognized by state or federal law determine a student’s participation in the
College’s programs, activities, and employment, including but not limited to admissions,
progression and graduation.

Students have the responsibility to hold up the expectation of
an environment free from discrimination in any space where they
are representing Bryan College of Health Sciences or the Bryan
Health System.

Students have the responsibility to seek out reasonable
accommodations, when desired, if content and/or experiences
are not accessible.

Students have the right to receive course content and experiences that are delivered in an
accessible manner.

Students have the right to a clear mechanism for confidential input into the evaluation of Students have the responsibility to provide appropriate
faculty. evaluation of their faculty.
Students have the right to participate in the formulation and application of institutional
policies and procedures affecting academic and student affairs, including but not limited to: Students have the responsibility to know the policies and
participation in Student Government Association; representation on faculty and staff procedures enumerated in the student handbook.
committees; and participation in the formulation of the student code of conduct.
Students have the responsibility to follow the appropriate
Students have the right to file grievance. grievance procedure, including but not limited to: unwelcomed
sexual behavior or sexual harassment; inappropriate instructor
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Student Rights Student Responsibilities
conduct; concerns about the classroom environment, the course’s
grading system, or class activities; failure to provide disability
accommodations.

Students have the right to safety on campus, including but not limited to: personal privacy to Students have the responsibility to conduct themselves in a safe

the extent that the welfare and property of others is respected; adequate street lighting; locks manner and report safety concerns to appropriate college

and other safety measures deemed necessary given the environment. personnel.
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Academic Policies and Procedures

Academic Progress

The College has adopted the standard published in the Federal Student Financial Aid Handbook as the basis for the academic
progress policy.

Full time students may receive financial aid for a maximum of 150% of the credit hours required to complete their program or
until the degree is acquired, whichever occurs first. Students who do not complete within the published time frame are
evaluated on an individual basis to determine appropriate action for program completion.

Academic Standing

A student who is dismissed is not allowed to enroll during the next semester or at any time in the future unless special
permission is secured.

At the end of each semester students who fail to remain in good standing are placed on academic warning, probation or are
dismissed.

Academic Warning
Initiated when a student’s cumulative GPA falls below the specified minimum level in a given semester.

Academic Probation
Initiated when a student’s cumulative GPA remains below the specified minimum level at the end of the academic warning
semester.

Academic Dismissal
Occurs when a student’s cumulative GPA remains below the specified minimum level at the end of the academic probation
semester.

The minimum grade point averages permitted for student to be considered in good standing are as follows:

Academic Warning Cumulative GPA falls below 2.00
Academic Probation Cumulative GPA remains below 2.00 at end of the academic warning semester
Academic Dismissal Cumulative GPA remains below 2.00 at end of the academic probation semester OR fails %2 of attempted hours

Academic Recovery Policy and Procedure

In order to continue timely degree progression, it is critical for students to address unsatisfactory academic performance as
quickly as possible. Students who did not pass one or more courses in a given term will be placed on Academic Recovery and
will be notified via Academic Support Services. Academic Recovery also applies to students who are retaking a previously
withdrawn course. In the immediate next spring or fall term after being placed on Academic Recovery, a recovery hold will be
placed on the student’s account and must be cleared prior to registration for the subsequent semester. Students must
complete the following Academic Recovery Process to have the recovery hold lifted:

¢ Meet with the Academic Support Services Director within the first three weeks of the semester to discuss previous
semester’s coursework and identify challenges to academic success.
e Develop a plan for future success, which could include:
o Regular meetings with an Academic Success Coach
o Peertutoring
> Meeting with faculty during designated office hours
o Attending exam review sessions
o Connection to other campus support services
¢ Follow up meeting with Academic Support Services Director prior to priority registration (mid-October for fall and mid-
March for spring) to review progress and lift advising hold.
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Communication, at both the time of implementation and successful completion, of the success plan will take place between
the student, their advisor and the Academic Support Services Director.

Satisfactory Academic Progress

Bryan College of Health Sciences has established the following policy related to student satisfactory progress for the purpose
of assuring that the College is in compliance with the most current language found in Federal Regulation C.F.R. 668.34 which
establishes standards for satisfactory academic progress that must be met in order for students to receive federal Title IV
financial assistance. The following policy applies to all undergraduate students

Satisfactory academic progress will be assessed at the completion of each academic semester. Students will be notified in
writing if they are not making satisfactory academic progress. It should be noted that lack of academic progress may affect a
student’s academic standing, and a student’s ability to receive federal financial aid. The Registrar will notify students who are
not meeting minimum academic standards (see academic policies). Financial Aid will notify students of any change in
financial aid eligibility that is a consequence of failure to make satisfactory academic progress.

Evaluation for satisfactory academic progress will be performed using the following standards:

Qualitative Standard - Grade Point Average (GPA)

¢ Undergraduate students must maintain a cumulative GPA of at least a 2.0 on a 4.0 scale.

Quantitative Standard - Pace of Progress
All students must successfully complete at least 66.67% of their cumulative attempted credit hours.

¢ Effective fall 2019, for an undergraduate no letter grade less than a *C" in a general education course ora “*C+"in a
course in the major will be considered successful. For students entering prior to fall 2019, no letter grade less than a “"C+"
for any course will be considered successful. A grade of no pass (NP) is also not considered successful.

The following considerations will also be included in applying the qualitative standard:

¢ Transfer credits accepted toward the student’s program are included in both the attempted and completed credits and
are subject to the same grade standards as non-transfer credits. Your official cumulative GPA is derived from courses
taken at Bryan College of Health Sciences; however, Bryan College of Health Sciences must include all attempted hours
when calculating the maximum time frame for degree completion.

e Credits for a course from which the student has withdrawn will not be considered successfully completed

¢ Grades of incomplete (INC) will not be considered completed until the incomplete has been removed and a successful
grade has been assigned.

¢ When a student successfully repeats a course that had been previously failed, the grade for that course will replace the
grade for the failed course on their transcript; and the credit hours will count as attempted and successfully completed.
The credit hours for the failed course will also count toward attempted hours.

Maximum Time Frame

¢ For Federal Financial Aid: Students will not receive federal financial aid once they have completed credit hours equaling
150% of the length of their program. For example: for a BSN student whose program is 128 credit hours in length, no
financial aid will be given once the student has completed 192 credit hours (128 x 1.5 = 192).

¢ For Optimum Student Retention and Performance: Students will be expected to complete their programs in a time
period equal to 150% of their identified program of study as measured in years. Students who are not on a trajectory to
complete in that time frame will be evaluated on a case-by-case basis.

Consequences of Failure to meet Satisfactory Academic Progress Standards

Any student failing to meet the qualitative or quantitative (pace) standards for satisfactory academic progress will be placed
on financial aid warning. Students on financial aid warning may receive financial aid for one semester after warning status has
been applied. Financial aid will be available in the following semester only if the student made satisfactory academic progress
during the warning semester.
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The student may also be subject to a change in academic standing. See policies related to academic standards

Re-Establishing Eligibility for Financial Aid
Eligibility for federal and institutional aid will be reinstated when a student presents the Director of Financial Aid with an
official transcript from the Registrar verifying the satisfactory removal of the deficiency.

Registration

Registration occurs in March/April for the summer and fall semesters. Registration for the spring semester occurs in October/
November. Students will be notified regarding course offerings prior to registration. The course registration guides will be
available on the College website bryanhealthcollege.edu. See the academic calendar for registration dates. The College
reserves the right to cancel any course offering for which enrollments are insufficient.

Student Status
Undergraduate

Semester Full Time 3/4 time 1/2 time

Fall 12 credits 9-11 credits 6-8 credits

Spring 12 credits 9-11 credits 6-8 credits
Summer 12 credits 9-11 credits 6-8 credits

Audit a Course Policy

The primary purpose for offering course audits is to allow students with no need or desire for academic credit to pursue their
interest in a particular subject matter. Auditing gives students access to course materials and opportunities to participate as
determined by the course faculty. Students do not receive a grade or credit for an audited course.

Application to or enrollment in the College is not required to audit a course. Registration to audit a course requires the
permission of the course faculty, faculty advisor (if applicable), and the Dean or Director of the Program. Permission is
considered on a space available basis with priority given to those students enrolled for credit. A student may audit up to 8
credits. The clinical or lab portion of a clinical course may not be audited.

The following stipulations apply to course audits:

e The student is required to contact the course faculty prior to the start of the course to inquire about the expectations for
auditing the course.

e Access to exams is not allowed for nursing courses and per instructor in all other courses. The course faculty determines
and communicates the expectations and allowances for student involvement in remaining class activities/assignments.

¢ An audited course may not be used to earn credit by examination or credit by waiver.

¢ An audited course cannot count in fulfillment of current program or degree requirements.

Tuition for auditing a course is listed on the tuition and fee schedule. Refunds are based on the refund policy for the College.
An individual must declare audit status at the time of registration and may change to credit status only during the first week
of the course and only with permission of the Dean or Director of the Program. If audit status is changed to credit status,
regular tuition and fee rates apply and the student must fulfill all of the course requirements.

The official transcript will reflect "*AU" for those individuals who successfully meet the expectations determined by the course
faculty. No grade is assigned and no course credit is earned.

Petition of Exceptions to Program Curriculum Requirements

A Petition of Exceptions to Program Curriculum Requirements is a request made by a student to alter expected program
requirements, which may include clinical, internships, classroom, and curriculum. The student should initiate the process by
contacting their advisor. The petition initiates curriculum subcommittee review to determine if the proposed request is
educationally sound.
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Drop and Add

Adding a course

A course may be added through the end of the first week of a semester. The student must complete a Request to Drop/Add a
Course form. After the first week of the semester adding a course requires permission of the instructor. Add deadlines for
summer terms or sessions less than a full semester following a prorated schedule. Prorated schedules are available from
Records and Registration.

Dropping a Course

A Course may be dropped through the end of the first week of the semester. The student must complete a Request to Drop/
Add a Course form. A course dropped by the end of the first week of the semester is not recorded on the transcript. A student
who wishes to drop a course after the first week must follow the Withdrawal from a Course policy. Drop deadlines for summer
sessions or sessions less than a full semester follow a prorated schedule available from Records and Registration.

The Add/Drop policy applies to students at all instructional locations including those taking courses at Hastings College.

Repeating a Course

Effective Fall 2019, Nursing, Sonography, and Health Professions Completion students must repeat any required course in
which a grade below a “C" in a general education course or a grade below a “C+" in the major is received. For degrees in
Biomedical Sciences and Healthcare Studies, all entering students must repeat any required course in which a grade below a
“C" is received, both for general education and major courses. Students who entered prior to Fall 2019 must repeat any
required course in which a grade below "C+" in a general education course or below "C+" in a course in a major is received.

Course in a Major

Students may only repeat a course in the major one time. Students may repeat no more than two courses in the major in
which a grade of less than “C+" is earned throughout the curriculum. A student cannot repeat a course in a major for which a
final grade of “C+" or better has been earned.

General Education Course

Effective fall 2014, students may only repeat the same general education course one time. Students who choose to repeat a
general education course that they have already completed successfully at Bryan College of Health Sciences and/or that has
transferred successfully from an accredited institution must be informed that they will not be able to include such a course
toward eligibility for federal financial aid. Students may audit a general education course that they have already completed
successfully at Bryan College of Health Sciences and/or that has transferred successfully from an accredited institution.
However, students must be informed that an audited course will not be included toward eligibility for federal financial aid.

General Education Transfer of Credit
General Education Courses

The following policy delineates minimum standards for the transfer of general education credit hours for Bryan College of
Health Sciences. Individual degree-granting programs may develop their own, more stringent, standards for acceptance of
general education or program-specific credit hours from accredited postsecondary institutions and other sources. Degree
completion programs, due to the nature of their purpose and the unique experiences of their students, may elect to waive
requirements 4 to 6 as applicable and pertinent to the individual student’s course of study. Students must be aware of the
requirements of their individual programs.

Students may transfer up to 64 general studies credit hours from accredited post-secondary institutions. Courses will only be
accepted for transfer if they meet the following criteria:

1. The quality and content of courses must be compatible with the educational philosophy of Bryan College of Health
Sciences and similar to courses in the College’s general education curriculum.

2. Students requesting credit for courses taken at institutions of higher learning located outside the United States must
have those courses evaluated. Acceptable evaluation agencies include Educational Credential Evaluators (Catalog
Match Evaluation) and World Education Services.
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3. Effective Fall 2019, only courses for which the student has earned at least a C (or the equivalent of a C) will be considered
for transfer credit. For students who entered prior to Fall 2019, only courses for which the student has earned at least a
C+ (or the equivalent of a C+) will be considered for transfer credit. For degree completion students only: Only courses
for which the student has earned at least a “C” (or the equivalent of a “C") will be considered for general education
transfer credit.

4. Courses accepted for transfer must have been taken no more than 7 years prior to the date on which the transfer of
credit was requested for natural sciences and mathematics courses. All incoming students who have not completed the
math sequence for their degree will take the Math Placement test to allow the student to determine if their placement
based on transfer credit is appropriate.

5. At least 30 of the last 45 credit hours needed for a degree (including program-specific and General Education hours)
must be taken at Bryan College of Health Sciences.

6. A maximum of 32 of the 64 credit hours accepted for transfer may be from a combination of hours earned through:

1. Credit by Standardized Examination:
= Advanced Placement (AP): Credit for certain courses may be awarded provided that students have achieved
a minimum qualifying score on the corresponding AP exam. The current list of exams that will be accepted as
well as the minimum qualifying score for each exam is listed below.
= College Level Examination Program (CLEP): Students with pertinent knowledge or experience may
demonstrate proficiency by taking examinations such as those offered by the College Level Examination
Program (CLEP). Credit for certain courses may be awarded provided that students have achieved a
minimum credit-granting score on the corresponding CLEP Exam. The current list of CLEP exams that will be
accepted, as well as the minimum credit-granting score for each exam, is listed on the following page.
= International Baccalaureate (IB): Credit for certain courses may be awarded provided that students have
achieved a minimum qualifying score on the corresponding IB exam. The current list of exams that will be
accepted as well as the minimum qualifying score at the Standard Level (SL) and Higher Level (HL) is listed
below.
2. Ifastudent has taken a CLEP exam not listed in the table that they wish to use to fulfill a general education
requirement or elective, the student should submit a petition to the General Education Curriculum
Subcommittee.
3. Credit by Waiver: Students with pertinent knowledge or experience may demonstrate proficiency by presenting
relevant documents for review.
4. Correspondence and Electronic Format Courses: Classes taken through distance education methodologies such as
correspondence, extension or on-line courses.
5. Dual Credit Courses: Students who have earned college as well as high school credit for courses given by their high
school may request transfer of credit for that course. No more than 15 of the 32 hours may be composed of
transfer hours from dual credit courses.

Exceptions to the above may be accepted. Requests for exceptions will be reviewed on a case by case basis. Upon enrollment
students are to complete all course work at Bryan College of Health Sciences or Hastings College if at the Hastings
instructional location. Under special circumstances, students may request to complete a course from another accredited
institution and must obtain prior approval.

Beginning fall 2011 general education courses taken outside of Bryan College of Health Sciences will not be calculated into the
student’s grade point average.

Beginning fall 2021, first time degree-seeking students at Bryan College of Health Sciences, who have received the Learn to
Dream scholarship through Southeast Community College, will be automatically approved to transfer in up to 30 credit hours
while concurrently enrolled at Bryan. The 30 credit hours cannot be in the areas of math and science and must be from the
pre-approved course list as defined by each major of study.

AP Exam Minimum Required Score Corresponding Course Credits
AP English Language and Composition 3 ENGL 104 3
AP Psychology 3 PSYC121 3
AP Calculus AB 3 MATH 205 3
AP Calculus BC 3 MATH 205 3
AP Statistics 3 STAT 210 3
AP Biology 4 BIOS 110 4
AP Chemistry 3 CHEM 103 4
4 CHEM 103 OR CHEM 110 4
5 CHEM 110 AND CHEM 120 8
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AP Physics B 3 PHYS 105 4
AP Physics B 4 PHYS 210 AND 220 8
AP Physics C: Mechanics 4 PHYS 210 4
AP Physics C: Electricity and Magnetism 4 PHYS 220 4
AP Spanish Language and Culture 4 SPAN101 and up to 3 additional transfer credits 6
AP Human Geography 3 Social Sciences elective, fulfills cultural studies requirement 3
CLEP Exam Minimum Required Score Corresponding Course Credits
College Composition 50 ENGL104 AND ENGL154 6
Humanities 50 Humanities Elective 3
Human Growth and Development 50 PSYC 201 3
Introduction to Psychology 50 PYSC121 3
Introduction to Sociology 50 SOCl 101 3
Biology 50 BIOS110 AND BIOS120 (need BIOSa1oL and BIOSa120L) 6
Calculus 50 MATH 205 4
Chemistry 50 CHEMa10 AND CHEM120 (need CHEMz110L and CHEMa20L) 6
College Algebra 50 MATH 155 3
College Mathematics 50 MATH 105 3
Spanish Language Level | 50 SPANz101 and up to 3 additional transfer credits 6
Spanish Language Level I 63 SPANz101 and up to 6 additional transfer credits 9
IB Exam Required Standard Level Exam Higher Level Exam

Score
Biology 5-7 BlOS110/110L (4 credits) BIOS110 and BIOS120 (8 credits)
Chemistry 5-7 CHEM2103 or CHEM110 (4 credits) CHEMz110 and CHEM120 (8 credits)
English 5-7 ENGL104 (3 credits) ENGL104 and ENGL154 (6 credits)
Mathematical Studies 5-7 MATH155 (3 credits) MATH155 (3 credits)
Mathematics 5-7 N/A MATH205 (4 credits)
Physics 5-7 PHYS105 (4 credits) N/A

. PSYCz21 (3 credits) + 3 additional 200-level social sciences

Psychology 5-7 PSY121 (3 credits) transfer c(r3edits )+3
Language (i.e. Spanish, 57 3 credits (Humanities elective, fulfills cultural 6 credits (Humanities elective, fulfills cultural studies

German, etc.) studies requirement) requirement)

Program Change

A current student in a bachelor’s degree program who desires to change to another bachelor’s degree program at the College
should meet with his or her current academic advisor to initiate the process. Admission into the desired program is not
guaranteed, and a change of program may extend the student’s anticipated graduation date. The student must also consult
with the Financial Aid Office to determine how the program change might impact his or her financial aid. The student must
complete a Request for Program Change form. The student will be evaluated based upon the admission criteria for the
desired program, using previously received application materials and an updated transcript. The Admission, Progression, and
Graduation (APG) Committee of the desired program will make an acceptance determination. The Admissions office will
communicate the decision with the student’s current advisor, the dean or director of both programs. If the program change is
approved, the date of admission to the desired program will be determined based on the availability of space, the curriculum,
and course sequencing. An individual program of study will be created for the student, and the student will be assigned a new
advisor.

Called to Active Duty Policy

Bryan College of Health Sciences recognizes and appreciates the important contributions made by students in service to our
country. In support of these students, the College has developed procedures to provide each student with maximum flexibility
in the event the student is called to active duty.

If a Bryan College of Health Sciences military/veteran student is called to active duty while currently enrolled, the student
must present a copy of the official orders to the Student Records Office. Students have three (3) options depending on the
length of the activation: take a temporary leave of absence, withdraw completely or take incompletes in their courses.

1. Ifthe student is being temporarily activated for duty, including annual and/or monthly training, or mobilized:

1. The student may take a leave of absence from their course(s).
2. Student needs to inform professor of absence dates ahead of the absence.
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3. Student will not be penalized for missed classroom time, but is responsible to complete any coursework that was
assigned during dates of absence.

2. If the student is being mobilized or deployed for an extended period of time or is being reassigned or transferred
permanently, the student may withdraw from classes immediately.

1. Bryan College of Health Sciences will not hold the student accountable for tuition-related expenses for the term,
session, or semester.

2. A“W" grade will be represented on the student’s official transcript to show the reason for the withdrawal and
withdrawal date.

3. Ifthe studentis being mobilized or deployed for an extended period of time or is being reassigned or transferred
permanently, the student may request a grade of “Incomplete” for their course(s).

1. If the student has completed a substantial portion of the course and required coursework, the instructor may
approve the student request for an “incomplete” in the course.

2. Ito F Policy: Students called to active military duty will be exempt from the subsequent semester automated
changes of | to F grades for the term of deployment and the year prior to deployment. Students may complete
work upon their return from duty or may choose to maintain the “I” grade. Therefore, 1" grades for students called
to active military duty will remain listed as “I” until a change of grade is submitted by the faculty member, or
indefinitely, if so desired by the student. Tuition and mandatory fees would be assessed in full.

3. Ifarrangements are made with only some of the instructors for grades or incompletes, the registration for those
courses would remain intact and tuition and mandatory fees would be assessed for those courses. Any courses for
which arrangements cannot be made for grades or incompletes could be dropped and the tuition and mandatory
fees for those courses would be refunded.

Students will be eligible for readmission to the College after completion of their active duty.

Leave of Absence

Students may submit a request to the Registrar for a leave of absence. The date of re-enrollment will be determined based on
numbers of students in each course and the sequence of courses. The request must be submitted prior to the start of the leave
of absence, unless unforeseen circumstances arise. The leave of absence may not exceed one year; however, repayment of
federal loans will begin after 180 days. Repayment of private loans may begin immediately upon leave; please call your lender
to confirm. When returning to the course the student will start at the beginning of the course, regardless of where they were
at the time the leave of absence was requested. Failure to return from an approved leave of absence shall be considered a
withdrawal from the College. The withdrawal date shall reflect the start date of the leave of absence even though the leave
was approved. The withdrawal policy will then be implemented.

Students may be required to complete transition activities if a one semester gap occurs between courses. Faculty and the
student will collaborate to determine individualized activities designed to promote success in the program. Transition
activities must be completed prior to resuming courses.

Leave of Absence Procedure

Leave of Absence Procedure

Students requesting a leave of absence from Bryan College of Health Sciences must carry out the following procedure:

1. Present to the Registrar a written request ("Leave of Absence Form"), which includes the date the leave starts and the
date the student will return to school. The written request must document the reason for the leave of absence and
explanation of reasonable intent of return to complete the course of study.

Return all resource materials to the library and skills lab equipment to the Library/Skills Lab.
Prior to the date of return, the student will receive a written communication regarding course placement and any
required transition activities. Questions regarding course placement are to be directed to the Registrar

Dismissal Policy

Failure to meet the requirements as listed in the College Catalog, Student Handbook, and course requirements may be
grounds for dismissal from the program and College regardless of clinical/classroom performances. Students may be
dismissed at any time when performance, based on the faculty professional judgment, is deemed unacceptable or unsafe.
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The President of the College has the authority to dismiss any student from the College at any time when such action is
deemed to be in the best interest of the College or of the student.

Failure to follow medical center, agency or College policies is cause for immediate dismissal.

Dismissal Procedure

Dismissal Procedure

Students dismissed from the Bryan College of Health Sciences must carry out the following procedures:

1. Turninthe student name tag and any keys checked out to the student. A fine of $100.00 will be charged for any lost
medication access key that is not turned in. Failure to do so will result in a hold being placed on the student’s transcripts.

2. Return all resource materials to the Library and skills lab equipment to the Bryan College of Health Sciences Office. If
assigned a locker, remove the lock and all contents.

3. Check to make certain that all financial obligations have been met.

4. Arrange to schedule repayment of student loans through the Financial Aid Office.

Course Withdrawal Policy

A student who wishes to drop a course after the first week of the semester must withdraw from the course. The student must
complete a "Request to Drop/Add a Course" and submit it to Records and Registration. If a student withdraws from a course
before the end of the twelfth week of the semester, a grade of "W" (withdrawal) is recorded on the transcript. A withdrawal is
not computed in the grade point average.

Students who find it necessary to withdraw from a course after the twelfth week of the semester or after the completion of a
blocked clinical requirement for a course must petition the Dean of the student’s program for permission to withdraw. If
approved to withdraw, the student will receive a “WP” (withdraw passing) or a “WF” (withdraw failing) on the transcript,
depending upon the student’s grade in the course (class or clinical) at the time of withdrawal. A “*WP" or completion of
blocked clinical requirements for a course and does not petition for a WP or WF, the course grade will be assigned based on
work completed to date with a grade of zero assigned for work not completed. This may result in a failing grade. The failing
grade will be included in the grade point average. A “WF” in a course will count as a failure and may impact progression.

Withdrawal deadlines for summer terms or sessions less than a full semester follow a prorated tuition refund and withdrawal
schedule. Prorated schedules are available in Records and Registration.

Withdrawal from All Courses

A student who withdraws from all courses prior to the end of the twelfth week of the semester must complete the Request to
Withdraw form to avoid receiving an automatic “F” in all courses. All College property must be returned prior to withdrawal,
and arrangements must be made for meeting financial obligations. A student seeking to withdraw after the twelfth week of
the semester must petition the Dean of the appropriate school for permission to withdraw; the student will not be allowed to
withdraw unless permission is granted.

Withdrawal deadlines for summer terms or sessions less than a full semester follow a prorated tuition refund and withdrawal
schedule. Prorated schedules are available in Records and Registration.

Withdrawal from College Procedure

Students who voluntarily withdraw from Bryan College of Health Sciences must carry out the following procedure in order to
clear their student record:

1. Present to the Registrar a written statement of intent to withdraw from the College of Health Sciences using the
Withdrawal From College Form. Forms may be obtained from the Registrar.

Return all resource materials to the library and any skills lab equipment to the library or skills lab.

Check to make certain that all financial obligations have been met.

Arrange to schedule repayment of student loans through the Financial Aid Office.

Students interested in readmission, see readmission policy.

EANE SR
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Academic Integrity Violation Policy

Academic integrity is expected in all student endeavors. The College’s Academic Integrity Violation Policy defines academic
integrity and academic dishonesty, including cheating, deliberate plagiarism, fabrication, and falsification. Resolution of
student violations under the Academic Integrity Policy is addressed in this procedure.

Alleged and confirmed academic integrity violations are held in strict confidence. Information regarding alleged or confirmed
violations and identities of alleged violators will be shared with faculty, students, administrators, or staff on a need-to-know
basis necessary to this procedure. Trends in academic integrity violations will be reported to College Committees, omitting
any potentially identifying information.

All students, faculty, staff, and administrators are expected to report suspected academic integrity violations. Suspected
violations should be reported directly to the involved Course Faculty; the Provost may also be contacted for assistance.
Investigating and reporting alleged violations is the responsibility of the involved Course Faculty.

Academic Integrity Violation:

Course Faculty may learn of a potential academic integrity violation through direct observation, self-report by the violator, or
report by a third party. Faculty are obligated to address the matter with the student.

The following steps should be completed:

1. Document the incident by notifying the Provost via the Google Early Referral Form to ascertain whether prior violations
are on record for the student in the Academic Integrity Violation Database. The Provost will notify faculty whether the
student has a prior violation on record or not.

2. Notify the student electronically using the Academic Integrity Violation Student Notification form that he or she is
suspected of violating the College’s Academic Integrity Policy, identifying the specific violation or violations, and
requesting the student to provide any evidence relevant to the investigation.

3. Faculty may take 10 (ten) working days to complete an investigation after notifying the student of a suspected academic
integrity violation. These working days include when students are on scheduled breaks and holidays.

4. Schedule a meeting with the student. The meeting shall occur within 5 (five) working days of the conclusion of the
investigation. Failure on part of the student to meet with the faculty within the designated time will result in an Integrity
Panel Review (IPR). The IPR is conducted by an Integrity Panel (IP). IP is comprised of 6 voting members: 3 (three)
students and 3 (three) faculty selected from the pool of AIC members by the AIC Chair and Provost or Administrative
Designee.

¢ If evidence does not support an alleged violation, Course Faculty will meet with the student to discuss the potential
violation, and review the academic integrity policy, college values, and course expectations. The student may be
referred to the Student Success Center for further development, as needed.

¢ If aviolation occurred and the student has no prior violations on record, Course Faculty have 2 options in proceeding
with the alleged violation:

o Option One: Course Faculty will determine the sanction and remediation plan the violation warrants, pursuant to
the sanctions and penalties for academic violations and complete the Academic Integrity Violation Reporting
form (AIVR). Course Faculty may assign a sanction with a maximum severity of course failure. Course Faculty will
meet with the student. The student will indicate on the AIVR whether he or she is (a) admitting responsibility and
accepting the sanction, or (b) not admitting responsibility and/or not accepting the sanction. The student is
permitted to complete and sign the AIVR the next working day. Failure to do so by the specified deadline results in
an automatic referral of the case to the AIC for an Integrity Panel Review (IPR).

= If the student admits responsibility and accepts the sanction, Course Faculty will complete the AIVR and
forward all supporting documents to the Provost. Course Faculty will retain copies of all documents until
course end, at which time documents are destroyed. Faculty will implement the sanction and remediation
plan. The student will make an appointment with the Provost within 2 (two) working days to review the
Academic Integrity Policy and Procedure. The Provost will record the violation in the Academic Integrity
Violation Database. The Provost retains all original documents for a minimum of 5 years after graduation or
dismissal. The Provost in collaboration with the faculty will monitor the student’s progress throughout the
completion of the remediation plan. The Provost may appoint an appropriate liaison to monitor the
student’s progress throughout the process. Failure to complete the remediation plan may result in
disciplinary action up to and including dismissal from the College.
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= If the student does not admit responsibility and/or does not accept the sanction the student indicates this
on the AIVR and signs the form. Faculty will complete the AIVR and forward all supporting documents to the
Provost. The Provost, upon receiving completed form, will forward the AIVR and all supporting documents to
the AIC chair within 2 (two) working days. This action triggers an IPR. The outcome of the IPR cannot result
in a harsher sanction than was imposed by the Course Faculty.

o Option Two: In the event Course Faculty determines the alleged violation warrants a sanction more severe than
course failure, Course Faculty will complete an AIVR and meet with the student to inform the student of this
possible sanction. The student is permitted to complete and sign the AIVR the next working day. Failure to do so
by the specified deadline results in an automatic referral of the case to the AIC for an Integrity Panel Review (IPR).
Faculty will complete the AIVR and forward all supporting documents to the Provost. The Provost, upon receiving
completed form, will forward the AIVR signed by the student and all supporting documents to the AIC Chair within
2 (two) working days after meeting with the student. Receipt of these documents will trigger an IPR.

= If the student has a prior violation on record, the Provost will contact Course Faculty. Course Faculty will
complete the AIVR with recommended sanctions and remediation plan. Course Faculty will meet with the
student to review the sanctions and plan. Course Faculty will inform the student that the previous violation
requires an IPR of the current violation. The student is permitted to complete and sign the AIVR the next
working day. Failure to do so by the specified deadline results in an automatic referral of the case to the AIC
for an Integrity Panel Review (IPR). Faculty will complete the AIVR and forward all supporting documents to
the Provost. The Provost will forward the original AIVR and all supporting documents to the AIC chair within
2 (two) working days after meeting with the student.

Receipt of an AIVR by the AIC Chair triggers an IPR conducted by the Integrity Panel (IP). Information about the
violation or alleged violator(s) to this point is strictly limited to the involved Course Faculty, Provost, and AIC Chair. The
AIC Chair will schedule a meeting with the involved Course Faculty to review the policy.

The IP is comprised of 6 voting members: 3 (three) students and 3 (three) faculty selected from the pool of AIC members
by the AIC Chair and Provost or Administrative Designee. Members of the AIC are specified by the Faculty Senate
Bylaws and any are eligible to serve on the IP for a specific case. Prospective members of the IP will honorably decline
participation if conflict of interest exists. Conflict of interest includes any factor that may interfere with the ability to
judge facts presented in the hearing, such as personal relationships, prior knowledge, or direct involvement in the
alleged violation. The AIC Chair serves as a nonvoting facilitator of the IPR. The Provost serves as a nonvoting advisor
for the IPR.

Prior to the IPR, the alleged violator may challenge the presence of any voting member on the Panel because of bias or
conflict of interest. Prior contact between participants is likely in an intimate college campus setting and does not per se
indicate bias or conflict of interest. The AIC Chair and Provost will determine sufficient proof of bias that may interfere
with an IP member’s ability to judge the case fairly and solely on the evidence presented. If all available AIC members
have a conflict of interest, the AIC Chair and Provost will appoint non-conflicted students or faculty from the College at
large to serve on the IP.

An IPR will occur within 10 (ten) working days from receipt of the AIVR by the AIC Chair. A minimum of 5 (five) working
days before the scheduled IPR, the AIC Chair will send a written notice to the alleged violator(s), Course Faculty, and IP
members of the scheduled meeting time and place. If significant scheduling conflicts exist, this timeframe may be
waived by mutual agreement of the alleged violator and Chair. The alleged violator will be allowed to continue to
participate in all course activities until this procedure and the appeal process has been exhausted. However, alleged
academic integrity violations in the clinical setting that pose possible concerns for patient safety may result in
prohibition of participation in clinical activities pending resolution of the alleged violation as described in this procedure.

The alleged violator will be advised of student rights pursuant to this policy as stated in the student handbook and will
be advised of all IPR processes by the Provost. The Provost will encourage the student to seek support and guidance
from faculty advisor and the Professional Development Center. Course Faculty are encouraged to seek support and
guidance from the AIC Chair regarding the Integrity Review process.
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The alleged violator, Course Faculty, and members of the IP will attend the IPR. The Provost will record the IPR
hearing. Course Faculty may be accompanied by a non-testifying support person. The alleged violator may be
accompanied by one non-testifying BCHS student or employee as an advocate.

Course Faculty and the alleged violator have the right to be present for the entire hearing. No evidence of prior
academic integrity violations committed by the student shall be permitted to be introduced as evidence by any party or
otherwise be made available to the panel until after the case has been heard and a determination has been made of
whether a violation occurred with the present case. The academic hearing is not open to the public. No legal
representation will be present. The hearing will be recorded. Recordings will be the property of and secured by Bryan
College of Health Sciences. The IP will render a decision, based solely on the evidence presented in the IPR. The IP will
deliberate in private, and such deliberation will not be recorded; the IP will render its decision, upon due deliberation, on
the record. The IP may request the presence of the AIC Chair during deliberation for questions of procedure, and/or the
Provost for questions of due process. The IP will review the case for evidence showing that it is more likely than not that
an academic integrity violation occurred, affirmed by simple majority vote of the six (6) voting members. A simple
majority requires that over half the valid votes cast by the IP to determine “it is more likely than not” that an integrity
violation occurred. In the event of a tie vote, a finding of “it is more likely than not” that an academic integrity violation
occurred will not be determined.

1. Ifthe IP determines it is more likely than not an academic integrity violation occurred, the student’s records, if any,
pertaining to prior academic dishonesty will be made available to the IP. If the student has prior academic integrity
violations on record, the student will be allowed to address the IP regarding the evidence of prior violations at this
time, prior to the IP determining the sanction and remediation plan. The Provost will record the violation in the
Academic Integrity Violation Database.

o The IP will affirm or amend the sanction and remediation plan recommended by Course Faculty, by majority
vote pursuant to the sanctions prescribed in the Academic Integrity Policy.

o For cases in which the student requested the violation be forwarded for an IPR, the IP cannot impose a
harsher sanction than was originally imposed by the Course Faculty.

2. If the IP determines it is more likely than not that an academic integrity violation did not occur, no sanction will be
assigned. The Integrity Panel may refer the student to the Student Success Center as needed. The alleged
violation is not recorded in the Academic Integrity Violation Database.

The AIC Chair will notify the student, Course Faculty, and Dean of the Academic Program of the IP decision in writing
within 3 working days of rendering its decision on the record. In cases of a finding that an academic integrity violation
occurred, the penalty shall be contained within the decision of the IP and shall be effective immediately.

The decision of the IP is final unless (1a) the sanction includes suspension or expulsion, or (1b) course failure results in
dismissal from the academic program, and (2) the student appeals. In these events, the Provost will inform the student
of the option to appeal using the process described below. IP findings and sanctions may not be contested using the
College’s Grievance Procedure.

Appeal of Academic Integrity Panel Decision
The student may only appeal the IP findings if the recommended sanction for the academic violation is suspension or
expulsion, or course failure resulting in dismissal from the academic program.

The student must submit a written appeal of the IP findings to the Provost within 5 (five) working days of receipt of
notification of the IPR decision. Failure to appeal within this timeline will result in refusal to hear the appeal. Upon
receipt of an appeal request, the student will be forwarded, if he/she so requests, a transcript of the hearing. The
student shall have 5 (five) working days to submit in writing the reasons why the record supports overturning the
findings of the IP, either because (a) the evidence doesn’t prove the student’s culpability, (b) there was a violation of due
process that substantially prejudiced the student’s rights, and/or (c) the sanction is grossly disproportionate to the
violation.

The Provost will convene an Integrity Appeal Panel (IAP) comprised of 3 (three) students and 3 (three) faculty from the

pool of AIC members, and the Dean of the Academic Program, none of whom served on the original IPR. The Dean of
the Academic Program shall serve as a voting member and the Provost will serve as facilitator of the IAP. The Dean of
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the Academic Program may defer serving on the IAP to the Dean of another academic program, if a conflict of interest
exists. If any potential IAP member has a conflict of interest, the Provost will appoint non-conflicted students and/or
faculty from the College at large to serve on the appeal panel.

The appeal will be determined solely based upon the record made before the IP by the student and the Course Faculty,
including all testimony and exhibits. The IAP will review the IPR record and decision and the student’s appeal letter and
written rationale requesting the IP decision be overturned within 5 (five) working days. All decisions of the IAP will be
made by simple majority vote.

1. Ifthereis no evidence in the appeal that supports reconsideration to overturn the findings of the IP or its sanction,
the IAP upholds the IP decision. The appeal process is complete and sanction is applied.

2. Ifthereis no evidence in the appeal that supports reconsideration to overturn the findings of the IP, but there is
evidence that supports reconsideration of the IP sanction, the IAP upholds the IP decision, but reduces the
sanction and remediation plan.

3. Ifthereis evidence in the appeal that supports reconsideration to overturn the findings of the IP, the IAP will
overturn the IP decision and the academic integrity violation will be absolved from the student’s record.

The Provost will notify the student, the Dean of the Academic Program, AIC Chair, and Course Faculty of the IAP
decision. The student will be notified within 3 (three) working days of the decision. The IAP decision is final and not
appealable.

Types of Academic Dishonesty

Typical Range of Sanctions for violator with no prior record of Academic

Type of Academic Dishonesty Integrity Violations**

Cheating: Using or providing unauthorized assistance to gain or promote an Reduced grade on assignment / exam / quiz
unfair advantage. Examples include (a) collaborating with others to completea  Zero on assignment / exam / quiz

course assignment when assistance is inappropriate, and (b) bringing and/or Final course grade reduced by one letter grade
accessing illicit information during a testing situation. Course failure—theory component

Deliberate Plagiarism: intentionally claiming the words or ideas of another as Revise [ repeat the assignment

one’s own without attempting to give credit to the originator of the words or Reduced grade on assignment / exam / quiz
ideas, thereby implying the words or ideas are one’s own. An example of Zero on assignment [ exam / quiz

deliberate plagiarism is cutting and pasting content from an internet website Final course grade reduced by one letter grade
without attempting to identify the words were written by someone else. Course failure—theory component

A first-time occurrence of negligent plagiarism is not considered an
academic integrity violation; rather, it is an opportunity for learning and
remediation which will involve mandatory completion of an
individualized plan of success for the student. Courses with a primary
focus of teaching basic academic writing and formatting skills are

Negligent Plagiarism: A pattern of failure to properly credit sources in a written exempt.

or oral assignment, due to inexperience with writing academic papers or making
professional presentations. Citing a source without using quotation marks for a
direct quote is an example of negligent plagiarism.

Individualized plans for success must be completed within the time
frame determined by faculty. A copy of the plan will be provided to the
Provost. Failure to complete the plan for success may result in
disciplinary action, up to and including dismissal from the College.

Any subsequent occurrence of plagiarism by the student with a prior
record of negligent plagiarism, will be considered deliberate plagiarism,
and will be addressed as an academic integrity violation.

Fabrication / Falsification (classroom or clinical): Zero on assignment | exam | quiz

Unsatisfactory in weekly clinical evaluation
Final course grade reduced by one letter grade
Course failure—theory component

Course failure—clinical component
Suspension Expulsion / Dismissal

reporting or recording false information, or omitting required information.
Examples include (a) documenting medications or treatments were administered
or performed when they were not, (b) recording observations of clients that were
not made, (c) failing to report an incident/occurrence, such as a medication error,
and (d) falsely reporting participation in clinical or other activities.

Repeat occurrences of academic integrity violation by an individual student as
indicated in the Academic Integrity Violation Database maintained by the Provost,
regardless of the type of violation, will result in escalating sanctions, which may
include dismissal from the College.

Academic Integrity Violation Policy Flow Chart
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Potential academic integrity violation identified proceed to the following ]

steps

1. Complete Google Early Referral form indicating the
academic integrity incident.

2. Notify the student electronically by completing the
Academic Integrity Violation Student Notification (AIVSN) form of the
suspected violation.

3. Course Faculty may take 10 working days to complete
an investigation (working days include when students are on
scheduled breaks and holidays.

4. Schedule a meeting with the student. The meeting
shall occur within 5 days of the conclusion's investigation. Failure
on part of the student to meet with the faculty within the designated

time will result in an Integrity Panel Review (IPR).

g

If evidence does not
support an alleged
violation, course
faculty will meet with
the student to discuss
the potential violation
and review the
academic integrity
policy, college values,
and course
expectations. The
student may also be
referred to the Student
Success Center for
further development as
needed.

If evidence supports a
violation occurred and
the student has NO
prior violations on
record, Course Faculty
have 2 options in
proceeding with the
alleged violation:

If evidence supports a
violation occurred and
the student has a prior
violation(s) on record,
Course Faculty will
complete the
Academic Integrity
Violation Report (AIVR)
with recommended
sanctions and
remediation plan...

Course Faculty will complete the Academic Integrity Violation
Report (AIVR) with recommended sanctions and remediation
plan and forward all supporting dcouments to the Provost.
Course Faculty will meet with the student to review the sanctions
and plan. Course Faculty will inform the student that the
previous violation requires an Integrity Panel Review (IPR) of the
current violation.

[

Option 1: Course Faculty will determine the sanction and
remediation plan as the violation warrants, pursuant to the
sanctions and penalities for academic violations described in the
student handbook, and complete the Academic Integrity Violation
Report (AIVR). Course Faculty will meet with the student.

I

If the student admits
responsibility and
accepts the sanction,
Course Faculty will
complete the AIVR and
forward all supporting
documents to the
Provost

I

If the student does not admit
responsibility and/or does
not accept the sanction the
student indicates this on the
AIVR form and signs the
form. Course Faculty will
complete the AIVR and
forward all supporting

documents to the Provost....

Or

Option 2: Course Faculty determines the alleged violation warrants a
sanction more severe than course failure, Course Faculty will
complete an AIVR and meet with the student of this possible sanction.
Faculty will complete the AIVR and forward all supporting documents
to the Provost.

Administrative Withdrawal from a Course

Students who are listed on a class roster but who have not attended class or clinical or participated in a distance course via the
Learning Management System by the end of the first week of a course will be administratively withdrawn from the course
unless prior written approval is obtained from either the faculty or Registrar’s office.

In addition, failure to reqularly attend and engage in the learning process in a course may result in an administrative
withdrawal at any point during the semester as evidenced by any of the following:

¢ Failure to submit any assignments for 14 calendar days
e Failure to attend class meetings for two consecutive weeks
¢ Failure to access a course via the Learning Management System for 14 calendar days
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If a student is administratively withdrawn from a course that is to be taken concurrent with additional courses, the student will
be withdrawn from the additional courses as well.

In situations with extenuating circumstances, such as medically related absences, it is the responsibility of the student to
reach out to the appropriate college staff to document the reason for absence and make plans with faculty to meet course
expectations.

Readmission Policy

A student is eligible for readmission one time. A student is not eligible for readmission if dismissed due to safety issues.

Withdrawn or dismissed students seeking readmission must contact the Admissions Department to initiate the process. As
outlined in the Readmission Procedure, the Admissions Department will coordinate with all necessary departments to verify
the former student’s eligibility to reapply. The readmission decision for eligible re-applicants will be made by the program-
specific Admissions, Progression, and Graduation (APG) committee, following review of the former student’s reapplication
materials. Readmission location and start date are subject to availability of space in the desired program. For readmitted
students, the appropriate Curriculum Committee will determine placement and plan of study. Students may only apply for
readmission to a program once.

Readmission Procedure

1. Former students seeking to re-enter Bryan College of Health Sciences must notify the Admissions Department of their

intent to reapply.
1. Former students who were dismissed from the College within one year of their College start date can send an e-
mail to the Recruitment and Diversity Coordinator indicating their intent to reapply.
2. Former students who were dismissed from the College more than one year after their College start date must
submit a new application.
3. For Traditional Nursing Program re-admission only
1. The Nursing APG Committee will review applications for readmission twice a year, in September and April.
2. Former students are eligible for readmission to the Nursing program for up to two years from the date of
dismissal. If more than two years have passed, students have the option of reapplying and starting over in
the Nursing program.
3. Ifdenied readmission, former students will not be able to reapply to the Nursing program.
4. If readmitted and the student fails one Nursing course after readmission, they will be dismissed and not be
able to reapply to the Nursing program.
4. For Sonography Program readmission only
1. Former students are eligible for readmission to the Sonography program for up to one year from the date of
dismissal. If more than one year has passed, students are ineligible for readmission and have the option of
reapplying and starting over in the Sonography program.
If denied readmission, former students will not be able to reapply to the Sonography programs.
If readmitted and the student fails one Sonography course after readmission, they will be dismissed and not
be able to reapply to the Sonography programs.

2. The Admissions Department coordinates with applicable departments, including the Dean of Students, Student
Accounts, the Registrar, and the Dean or Director of the Program to verify the former student’s eligibility to reapply.

3. [Ifthe former student is ineligible to reapply, the Admissions Department will notify the applicant of ineligibility. If
deemed eligible to reapply, the Admissions Department will present the following student information to the program-
specific Admissions, Progression, and Graduation (APG) Committee.

1. Application materials (the original application and updated transcripts can be presented if these materials are less
than one year old).
2. Aletter from the readmission applicant, including an explanation of the circumstances that led to dismissal or
withdrawal, proof of progress since dismissal or withdrawal, and plan for success.
3. For Traditional Nursing Program readmission only
1. two letters of recommendation from Bryan College of Health Sciences faculty
2. Readmission applicants who completed three or more semesters of the undergraduate nursing program
curriculum are not required to participate in the admission interview process but must include a nursing
faculty for one of their two letters of recommendation.

26 BCHS Catalog



10.
11.

27

The APG Committee makes the readmission decision based on the readmission applicant’s materials. The APG
Committee chair communicates the decision with Admissions.
Communication of the readmission decision:
1. If denied readmission, the Admissions Department communicates the decision with the readmission applicant.
2. If accepted, the Admissions Department notifies the following parties about the readmission: readmitted student.
Dean or Direct of the program, Program Clinical Coordinator (if applicable), applicable Curriculum Committee,
Registrar, Financial Aid, and Student Success Center.
The student is not charged an enroliment deposit and is reinstated as a future start student by the Registrar’s office.
The appropriate Curriculum Committee determines the student’s plan of study and recommends resources and
strategies for success and communicates this information with the Dean or Director of the Program.
Dean or Director of the Program collaborates with the Registrar to determine a start date and assign or reassign an
advisor for the student.
Dean or Director of the Program communicates with the applicant in writing the Curriculum Committee’s decisions,
start date, and their assigned academic advisor.
Dean or Director of the Program communicates with course faculty of the potential enrollment in a clinical course.
The student meets with their advisor and registers for classes.
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Academic Integrity Policy

Bryan College of Health Sciences is committed to being an academic community of integrity. Academic integrity, as defined
by this statement, is expected in all endeavors of its administration, faculty, staff, and student body. Academic integrity
encompasses honesty, trust, fairness, respect, responsibility, and courage (International Center for Academic Integrity, 2014)
as they relate to all aspects of academic life, including administration, teaching, learning, and research. The resulting culture
of integrity promotes academic excellence at all levels.

Honesty

Honesty is the foundation upon which academic integrity is built. All members of the College community are expected to
embrace the concept of honesty in all its facets. Truth-telling, a most basic component of honesty, is expected in all written
and verbal communications and scholarly activities. This encompasses accurately representing individual knowledge, effort,
and participation in assigned activities and responsibilities, service activities, and scholarly work. All members of the College
community will accurately represent all prior and current education, accomplishments, and professional experiences. Honesty
also includes accurately representing the work of others through proper acknowledgment and citation. Honesty allows
constituents to achieve their goals and permits failure, which promotes honest achievement. Honesty also involves respect
for the property of individuals and the learning community. Honesty promotes trust.

Trust

The College is trusted by its constituents to provide quality education and quality graduates. Trust is earned when individuals
and institutions do what they say they are going to do and accurately portray themselves to others. This includes being
physically, emotionally, and mentally prepared to carry out required duties without impairment. Trust requires a balance of
supervision and autonomy; honest and caring interactions among members of the College community help to engender trust.
Clear, realistic expectations foster trust, as does an open forum for appropriate discourse.

Fairness

Fairness in the academic setting allows all parties an equal opportunity to learn and grow. This requires objectivity in
evaluation and equitable treatment. This does not imply that equitable treatment always means the same treatment, as each
individual’s unique needs may require unique solutions to provide opportunity for comparable outcomes.

Responsibility

All members of the College community bear responsibility for maintaining a culture of academic integrity. At the core of
academic integrity lies the responsibility of all members of the College community to strive for academic excellence. This
involves actively demonstrating the precepts of this policy and the Bryan College of Health Sciences values, both while inside
and outside the College. When the actions of individuals are incongruent with those values, all members of the College
community are responsible for initiating an appropriate response.

Respect

Honesty, trust, fairness, and responsibility are vehicles by which respect is earned. Respect is integral to the maintenance of
relationships within the College community, and by necessity includes appropriate valuing of individual and cultural
differences, and respecting privacy.

Courage

Promoting and maintaining a culture of academic integrity requires all members of the College to be prepared to act with
courage. The College has a responsibility to act with courage and to hold individuals accountable for their actions. Voicing a
concern regarding academic integrity may feel difficult or even uncomfortable, however, demonstrating academic integrity
requires those with concerns to have the courage to step forward.

International Center for Academic Integrity (2014). The fundamental values of academic integrity. Retrieved from
http://www.academicintegrity.org/icai/resources-2.php

Unconscious Bias: At BCHS we acknowledge that everyone has bias. We minimize bias through ongoing training and self-
reflection.

Administrators are expected to live the values of the Bryan College of Health Sciences and meet the high standards of
honesty, trust, fairness, respect, responsibility, and courage delineated in the preceding parts of this policy. Examples of

academic integrity issues specific to the administrative role include, but are not limited to:

¢ Minimizing bias in admitting, progressing, or dismissing students
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¢ Minimizing bias in hiring, promoting, disciplining or dismissing faculty or staff

¢ Representing the College accurately to internal and external constituents

¢ Providing adequate resources and support to ensure the culture of integrity is maintained
e Supporting the professional growth of all members of the College community

¢ Promoting a culture of open communication

Faculty members are expected to live the values of the Bryan College of Health Sciences and meet the high standards of
honesty, trust, fairness, respect, responsibility, and courage delineated in the preceding parts of this policy. Examples of
academic integrity issues specific to the role of faculty members include, but are not limited to:

¢ Maintaining a teaching/learning environment free of bias

¢ Addressing each person’s unique learning needs appropriately

¢ Minimizing bias in admitting, progressing or dismissing students

¢ Creating a teaching/learning environment that fosters integrity and deters dishonesty
¢ Achieving and maintaining competency in classroom and clinical skills

¢ Promoting a collegial environment

¢ Respecting intellectual property rights of others

Students are expected to live the values of the Bryan College of Health Sciences and meet the high standards of honesty,
trust, fairness, respect, responsibility, and courage delineated in the preceding parts of this policy. Examples of academic
integrity issues specific to the student role include, but are not limited to:

e Demonstrating personal integrity and fostering integrity in others

e Coming prepared to learn and actively participating in class and clinical.

e Seeking assistance from appropriate sources as needed

¢ Students must obtain advance permission from individual course faculty to capture electronic file (including but not
limited to pictures, video, or audio recording). Approved electronic files can be used solely for the student’s own private
use. Capturing electronic files without permission or distributing electronic files is a violation of the BCHS Integrity
Policy and may be considered a violation of educational privacy laws.

¢ Managing time and resources to allow appropriate commitment to learning

¢ Taking responsibility for understanding the meaning and implications of academic integrity and dishonesty as described
in this policy

Research and Data Collection Integrity

The Bryan College of Health Sciences believes in the value of scholarly activities including the performance of research.
Administrators, faculty and staff members are leaders in their professions and role models for students. As such they have a
responsibility to add to the knowledge base of their profession and appropriately incorporate existing knowledge into their
practice and their teaching.

Students may also perform research studies that add to their knowledge base and assist with their understanding of various
research and quality management processes.

The IRB of the Bryan College of Health Sciences is a federally registered board composed of faculty, administrators and
community representatives, which is charged with the review and approval of all research protocols involving humans as
participants and created by anyone affiliated with Bryan College of Health Sciences. All research protocols (involving both
human and nonhuman participants) by faculty and/or students of Bryan College of Health Sciences must be approved by an
appropriate IRB prior to initiation of data collection including additional approval by the Institution in which the research will
be conducted.

Research investigators are expected to live the values of the Bryan College of Health Sciences and meet the high standards of
honesty, trust, fairness, respect, responsibility, and courage delineated in the preceding parts of this policy. Research
misconduct is a violation of academic integrity. Research misconduct includes behaviors such as fabrication, falsification, or
plagiarism while proposing, performing, reviewing or reporting research results.

* Fabrication: Making up data or results and recording or reporting them.

* Falsification: Manipulating research materials, equipment, or processes during the research process. Falsification also
includes changing or omitting data or results leading to research that is not accurate.

¢ Plagiarism: Using another person’s ideas, processes, results, or words without giving them proper credit
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Research misconduct does not include honest error or differences of opinion.

Reference
Public health Service Policies on Research Misconduct — Part 93:103 Research Misconduct.

http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title42/42cfrg3 main o02.tpl

Research investigators must maintain academic integrity in the research process including, but not limited to:

¢ Seeking IRB approval prior to beginning human subjects research

¢ Following the approved IRB study protocol

¢ Obtaining IRB approval for any change in protocol

¢ Acknowledging any monetary or other interest in the outcome of the study that may represent a conflict of interest with
the study’s purpose

¢ Using appropriate, recognized methods when planning and conducting the study

* Minimizing bias in the selection and treatment of research subjects

¢ Providing a thorough, honest informed consent process

¢ Demonstrating scrupulous honesty when recording and analyzing study data

¢ Protecting the privacy of subjects and subjects’ data during the study and within any written or verbal report,
presentation or publication about the study

There are many instances in which data collection may occur within the College. Information is often collected by students in
fulfillment of course objectives and data about students and faculty are often compiled by College departments for
improvement purposes. All administrators, faculty, staff and students are expected to know and follow the information
privacy laws related to the data they are collecting. Faculty members are responsible for educating students about all privacy
issues that may relate to assignments made in their courses.

Academic Integrity Violations

Alleged and confirmed student violations of this academic integrity policy will be addressed utilizing the Academic Integrity
Violation Policy. Enrolled students confirmed to be in violation of this academic integrity policy will participate in an
individualized remediation plan in order to learn and grow. In addition, a sanction may be imposed upon the student.
Definitions of types of academic integrity violations, along with typical sanctions imposed for such violations, can be found in
the Academic Integrity Violation Policy. Examples provided are intended for clarification only, and are not all-inclusive. The
Academic Integrity Violation Policy also includes a flowchart that visually identifies the process.

** Factors given consideration when determining appropriate sanctions may include but are not limited to:

¢ Self-reporting

¢ Level of intent to deceive

¢ Scale of violation

¢ Stakes of assignment / exam

¢ Prior learning opportunities

e Outcomes resulting from the violation, including patient outcomes in clinical situations

¢ Student’s response to opportunities to take corrective action

¢ Student’s view of the violation in terms of remorse, understanding impact (on learning or patient safety, for example)
e Student’s level of honesty in discussions or other investigation pertaining to the violation

* Prior engagement in academic integrity violations, according to record maintained by Provost
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Administrative Withdrawal from the College

Students will be withdrawn from Bryan College of Health Sciences by the administration for reasons such as failure to return
from an approved Leave of Absence, dropping all classes after the beginning of the semester, failure to register for
subsequent semesters, or failure to meet attendance expectations. In addition, the College may require withdrawal of a
student for medical reasons. Students will be sent electronic communication informing them of the withdrawal and the
reason for the action.

Administrative withdrawal is a neutral action and should not be considered as negative or of a disciplinary nature. The official
date of withdrawal will be determined by the last date of attendance for an enrolled student, or the first date of the semester

for students that failed to start classes as scheduled.

Tuition due will be based upon the official date of withdrawal, and any tuition refunds will be determined according to the
tuition refund policy. The student will be placed on a transcript hold if there are unmet obligations to the College.

Students who are administratively withdrawn from the Basic Nursing Assistant course during the summer semester due to
background and/or abuse registry check findings will receive an 80% refund.
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Grading & Testing Policies

Grading System

Throughout individual courses, grades are recorded numerically. The final numeric course grade is calculated and rounded to
the nearest hundredths place. Letter grades are assigned according to the final numeric value and grade point averages are
computed according to the following schedule:

Percentage Grade Letter Grade Quality Points

95.00 - 100 A+ 4.0
90.0 - 94.99 A 4.0
85.00 - 89.99 B+ 3.5
80.00 - 84.99 B 3.0
75.00 - 79.99 C+ 2.5
70.00 - 74.99 C 2.0
65.00 - 69.99 D+ 1.5
60.00 - 64.99 D 1.0
59.99 and below F 0.0
Additional Grades Code Quality Points
Audit AU -

Administrative Withdrawal AW
Credit by Examination X

Credit by Validation cv
Credit by Waiver cw
Incomplete INC
In Progress IP
No Pass NP
Pass P
Satisfactory S
Unsatisfactory Uu o
Withdrawal W
Withdraw Failing WF
Withdraw Passing WP

Cumulative GPA equals the total quality points divided by total credit hours from the program prerequisite courses and/or
required general education courses and courses in a major. Transfer credits are not included when calculating GPA.

Final grades are recorded in letter grades in courses that have both a theory and a clinical component. If the clinical portion of
a course is unsatisfactory, the final course letter grade will be recorded as an “F". If a student earns a satisfactory in the clinical
portion of the course, the final course letter grade will be recorded as the theory grade earned.

Pass/No Pass Policy

A student may request from the Registrar a change to or from Pass/No Pass until midterm. No courses in the major may be
taken Pass/No Pass. Effective fall 2019, a course grade of “C” or better is required to earn a grade of Pass (P) for those courses
graded as Pass/No Pass. For students entering prior to fall 2019, a course grade of "C+" or better is required to earn a grade of
Pass (P) for those courses graded as Pass/No Pass.

Each student may use no more than a total of 6 semester credit hours with grades of “P” toward prerequisite/general
education requirements. Effective fall 2019, only courses for which pass is designated as a 70% or above will be considered for
transfer credit. For students entering prior to fall 2019, only courses for which pass is designated as a 75% or above will be
considered for transfer credit.

A grade of "P” or "NP” is recorded on the student’s transcript and is not computed in the student’s grade point average.
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President’s & Dean’s List

Bryan College of Health Sciences compiles and posts the President’s and Dean'’s Lists each semester to recognize
undergraduate students for their excellent academic achievement. The President’s List is composed of students who were
taking 12 credit hours or more for the semester and received a 12.0 grade point average (GPA). The Dean’s List is composed of
students who were taking 12 credits for the semester and received a GPA of 3.50 t0 3.99.

Clinical Grading Policy

Clinical performance is graded as Satisfactory (S) or Unsatisfactory (U). A grade of “*U” will be calculated into the GPA as zero
quality points. A grade of “S” does not affect the GPA.

In clinical courses that do not have a theory component, a grade of "S” or “"U” will be recorded. A grade of “"U” will earn zero
quality points and will be calculated into the cumulative GPA. If a student retakes the course and receives a satisfactory grade,
the “U" will be replaced and quality points awarded accordingly.

Undergraduate Nursing Program: Courses with both a clinical and theory component will be recorded on the transcript as
the theory grade received unless the clinical grade is unsatisfactory. A student must pass both the clinical and the theory
portions of the course. If the clinical grade is unsatisfactory, a grade of “F” will be recorded for the course and no quality points
will be earned toward the GPA. gly.

Midterm Course Warning

The purpose of the midterm course warning is to inform a student that they are functioning below a 75% average in a theory
course or theory component of a course in the declared major.

General education courses effective fall 2019: a student will be informed of midterm course warning when they are
functioning below a 70% in a general education course. For students who entered prior to fall 2019, a student will be informed
of midterm course warning when they are functioning below a 75% in a general education course. The student will be
informed of their status by the Registrar.

Course Warning Policy

In addition to action based on academic standing, faculty may place a student on course warning at any time. The purpose of
initiating course warning status is to inform the student of their status and to clarify the consequences of the warning. Failure
to demonstrate satisfactory improvement will result in failure of the course and may result in dismissal from the College. A
student demonstrating unacceptable behavior (unprofessional, unsatisfactory, or patterns of unsuccessful behavior) will be
informed in writing of their status and will be placed on course warning. The warning status may be removed if behavior
improves sufficiently to indicate satisfactory conduct and consistency in meeting the expectations of the course.

Courses in a Major

A student functioning below a 75% average in a theory course or theory component of a course in the declared major at
midterm will usually be informed in writing of their status by the registrar. A student demonstrating unacceptable behavior
(unprofessional, unsatisfactory) will usually be informed in writing of their status and will be placed on course warning by
course instructors, at any time in the course. Warning status may be removed if behavior improves sufficiently to indicate
satisfactory conduct and consistency in meeting the expectations of the course.

A student functioning at an unsatisfactory level in the clinical portion of a course, will usually be informed in writing of their
status and usually will be placed on course warning status at that time by the course faculty. Warning status may be removed
if course performance improves sufficiently to indicate satisfactory performance and consistency in meeting the objectives.

General Education Courses

Effective Fall 2019, a student functional below a 70% in a required general education course offered at Bryan College of Health
Sciences at midterm will be informed in writing of their status by the Registrar. For students who entered prior to Fall 2019, a
student functioning below a 75% in a required general education course offered at Bryan College of Health Sciences at
midterm will be informed in writing of their status by the Registrar.
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A student demonstrating unacceptable behavior (unprofessional, unsatisfactory) will be informed in writing of their status and
will be placed on course warning by course instructors at any time in the course. The warning may be removed if behavior
improves sufficiently to indicate satisfactory conduct and consistency in meeting the expectations of the course.

Grade Dispute Policy

The purpose of the grade dispute policy is to ensure due process for a student wishing to dispute the final grade that has been
assigned to them as appearing on their official transcript. Grade disputes may be initiated if a student suspects “inappropriate
criteria were used to determine the grade or that the instructor did not adhere to stated procedures or grading standards”
(AAUP). Students may progress to subsequent semester classes while the grade dispute is in progress. Should the resolution
result in an upheld failing grade, the student will be administratively withdrawn from the course and receive a full refund for
tuition paid for that course. This policy relates only to final grades. Students should meet with instructors within one week (or
the time frame indicated on the syllabus) for individual assignment grades being posted.

Grade Dispute Procedure

Grade Dispute Procedure

*At no point in this process, will a decision be made by an administrator.
*All records from the grade dispute process will reside in the student's file in the Provost's Office.

Step Action Required Responsible Timeline
Party
The student will initiate in writing a one-on-one conversation with the faculty member who assigned Within 5 business days after posting of
1 the disputed grade. If the faculty member is unable to respond to the student within 5 days of Student final grades for the semester in which the
receiving the initial contact, the student may move directly to Step 3. grade was assigned.

The faculty member and student will meet for a one-on-one conversation to discuss the written
2 request regarding the disputed grade. The faculty will inform the division Dean of this conversation  Faculty
no matter the outcome.

Within 5 business days of receiving the
written request from the student.

If the student deems the outcome of Step 2 is unsatisfactory, the student will inform the faculty and

L . . . . Within 5 busi d fth lusi
3 division Dean that the conversation with the faculty did not resolve the dispute and request a Student thin 5 business days ot the conclusion

meeting with the Dean. of Step 2.

The Dean will schedule meetings with the student and faculty to provide mediation and input. The Within 5 business days of receiving the
4 faculty will provide a decision regarding the grade appeal within 3 business days of meeting with the Dean student's request pending schedule

Dean. availability of the Dean and faculty.

If the student deems the outcome of Step 4 unsatisfactory, the student will inform the Dean that the Within 5 business days of the conclusion
5 - . . ! . . . Student

mediation did not resolve the dispute and request a meeting with the Provost in writing. of Step 4.

The Provost will convene a grade dispute committee (GDC) consisting of 3 faculty members from the Within 5 business days of meeting with
6 2 . . P Provost } P

same or closely related division as the faculty with whom the dispute was initiated. the student pending faculty availability.
7  The GDCwill hold a formal hearing that includes the student, faculty, and GDC members. GDC See Step 6
8 The GD; will communicate the results of the hearing to the Provost. GDC Within 5 business days of GDC Within 5 business days of the hearing.

the hearing. g The Provos

The Provost will communicate the results of the hearing to the student, Dean, Registrar, and faculty Provost Within 5 business days of receiving
9 member. The decision of the hearing is final and ineligible for further dispute or grievance processes. decision from the GDC.

Test/Exam Guidelines

Test/Exam Guidelines pertain to all paper pencil or computerized testing and quizzes given at the college.
Campus Proctored Testing/Classroom Proctoring:

Students are reminded to be aware of the academic integrity policy prior to the start of a test/quiz.
No food, drink, or other personal items may be on the desktop or immediate floor area during test/exams.
All cell phones are to be off, not on vibrate and are to be kept with personal belongings at the designated area of the
room away from the testing area.
4. No personal electronic devices may be used. Calculators will be provided.

5. Pencils will be supplied for testing; no personal pens or pencils will be allowed.

6. Students may not leave the room during the examination without first handing their test/quiz in to be graded as
complete.

7. All hats must be removed before beginning the examination and left in the personal belongings area.

8. Faculty may choose to provide arranged seating assignments.
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9. Faculty may decline to answer any questions asked during an examination.
10. An alternate test/quiz may be given to students making up a missed test/quiz.
11. If at any time the proctor feels that the integrity of the test has been compromised, the proctor may end the test and call
the course faculty or the Distance Education Director for further directions.

Testing Using Computers:

1. When using computerized tests, students are to sign out and walk away from the computer. No other websites are to be
opened during the test time. When the test is complete and everyone returns to the room, computers are to be turned
off, closed and stored, if from the computer cart. If the computer is personal property, students are to immediately log
out of and close CANVAS.

If at any time the faculty-proctor feels the integrity of the test has been compromised, the faculty may end the test.

Semi -Private Room Testing:

Students requiring extra testing time or semi-private room testing are to notify the Clinical & Academic Development
Director/ADA Coordinator, at the start of each semester to make arrangements for semi-private room testing. Students with
a documented learning disability who require extra time for exams, or a quieter setting than the classroom allows, are granted
semi-private room testing. Referral for semi-private room testing may also be obtained from Continuum EAP or another
professional counselor. Students who must have the exam read to them are granted private room testing. All other students
requesting semi-private room testing must meet with the Clinical & Academic Development Director to discuss their request,
after which a decision will be made regarding the requested accommodation/s. Decisions to allow semi-private room testing
are made on a case-by-case basis. If accommodations such as wearing ear plugs or sitting facing a wall are sufficient, students
will be encouraged to use these techniques while taking the exam in a classroom. If test anxiety is the reason the student
requests semi-private room testing, a referral will be made to Professional Development for assistance which might include
biofeedback to help the student focus when taking exams.

Testing Center:

¢ o Allthe classroom testing guidelines will be adhered to.

¢ e Use of the testing center will be arranged by the Clinical & Academic Development Director.
¢ e Prior to admittance students must check in by showing a valid picture ID.

¢ e Testing center proctors will turn away anyone without a picture ID.

Off Campus Proctored Testing:

1. On campus students taking online courses are expected to use the testing center. The testing center is available for fully

online students wishing to use this option. Student must fill out form, Student Application for Distance Proctor.

Proctor request forms must be received at the College at least 2 weeks in advance of the first proctored event.

A single proctor is to be arranged for the entire semester whenever possible.

Proctors must not be related to the student or be the student’s direct supervisor.

Proctors must fit one of the following descriptions:

a. Clergy

Elementary, Middle or High School teachers

College faculty

Military Education Officer or Officer of rank higher than student

Supervisor from a different department or more than one level above student

f.  Faculty may request exceptions to the above from their Dean/Coordinator/Chair

6. Any payment due proctors will be the student’s responsibility. Payment must not be construed by the student or the
proctor to be anything other than a contract to pay for the proctor’s time. No exceptions to proctoring policies are to be
expected based on payment. The proctor is at all times serving the College’s interest.

EANE S

® o0 T

7. The proctor’s responsibilities are to complete or enforce the following:

¢ Check the ID of the student using a driver’s license or other photo ID
¢ eNo food, drink, or other personal items may be on the desktop or immediate floor area during test/exams.

e eAll cell phones are to be off, not on vibrate and are to be kept with personal belongings at the designated area of the
room away from the testing area.
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¢ No personal electronic devices may be used. Calculators will be provided.

¢ ePencils will be supplied for testing; no personal pens or pencils will be allowed.

e eStudents may not leave the room during the examination without first handing their test/quiz in to be graded as
complete.

¢ eAll hats must be removed before beginning the examination and left in the personal belongings area.

¢ eFaculty may choose to provide arranged seating assignments.

¢ eFaculty may decline to answer any questions asked during an examination.

¢ elf at any time the proctor feels that the integrity of the test has been compromised, the proctor may end the test and
call the course faculty or the Distance Education Director for further directions.

Computer Based Tests:

If the test is online, the proctor will receive by email or US Mail the password to use to access the test on CANVAS, the
learning management system the College uses for online content. The student is responsible for locating the test and opening
the page that requires the password. The proctor will enter the password without sharing it with the student.

Philosophy of Assessment of Student Learning

Bryan College of Health Sciences is committed to creating an academic culture dedicated to improving the quality of higher
education. Assessment of student learning is a key component of this commitment.

The purpose of assessment is to assure the College, its constituents, and the public that students are meeting desired learning
outcomes. This ongoing process uses multiple, broad-based, valid, and reliable measurements to monitor and improve
teaching and learning. Administration, faculty, and staff use assessment results to recommend and implement changes in
programs, curriculum, resources, and services that will enhance student learning.

Student Diagnostic and Standardized Testing

Diagnostic and Achievement Tests
Diagnostic and Achievement tests are administered according to a predetermined schedule to provide faculty and students
with evaluation feedback for diagnostic purposes.

Students failing to take the ATl test as scheduled will be assessed a make-up fee. If there is a conflict with the scheduled time,
students must seek faculty approval prior to the scheduled ATI exam.

General Education Placement Examinations

Mathematics Placement

Mathematics course placement will be based upon a grade of C or higher in a prerequisite math course taken within the past 5
years, current ACT (2 years or less) math sub-score, or math placement exam score, whichever is higher. For students who
entered prior to Fall 2019, mathematics course placement will be based upon a grade of C+ or higher in a prerequisite math
course taken within the past 5 years, current ACT (2 years or less) math sub-score, or math placement exam score, whichever
is higher. Students may attempt the mathematics placement exam a total of three times with a minimum of three weeks
between attempts, unless prior approval has been granted by the General Education Curriculum Subcommittee. Degree
completion programs, due to the nature of their purpose and the unique experience of their students, may have alternate
methods of math placement. Students must be aware of the math course and placement requirements of individual programs
and should consult with their advisor regarding math placement.

Spanish Placement
The computer assisted placement examination (CAPE) may be taken by students who have completed one or more Spanish
courses in high school or college, or have other prior second language environments.

General Education Assessments

Bryan College of Health Sciences students are required to complete testing as part of the College’s overall assessment of
student learning. Students will receive notice of the testing requirement upon entry into their program of study and/or as part
of a course requirement. Students will also receive communication indicating the test date/time and room number. Students
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do have the option of making alternate arrangements if the designated test date/time does not work for their schedules.
Petitions to complete the test on a different date must be received and approved by course faculty and/or the Dean of General
Education prior to the designated testing date. All testing must be completed within the overall testing period for a given test.

The following general education assessments are utilized:

¢ American Chemical Society (ACS) exam. Administered during General Chemistry Il (CHEMz120).

¢ Human Anatomy and Physiology Comprehensive Exam (HAPS). Administered during Anatomy & Physiology Il
(BIOS204)

¢ Health Sciences Reasoning Test (HSRT). Administered during students’ programs of study. Students will receive
communication informing them of the exam information.

¢ Math Assessment. Administered during the highest-level required math course or during a student’s programs of study.

Students who do not make alternate arrangements in advance and who miss their designated testing date will be fined
$100.00 and will be required to take a make-up examination. Decisions regarding the fine, make-up testing date, grading, and
progression will be made by the course faculty member and/or the Dean of General Education.

Intercultural Development Inventory (IDI)

The IDI is administered to all students in the first and final semesters of their program to measure intercultural competence.
Upon completion of the initial inventory taken, students will be scheduled for a debriefing with a Qualified Administrator
(QA). Failure to complete the IDI and debriefing will result in a registration hold for the next semester. Graduating seniors
must complete the IDI by the final day of classes in the semester of graduation. Failure to complete the exit IDI will result in a
graduation hold as determined by the Registrar and Dean of the program. Students may request a debriefing of the exit IDI in
order to review these results.

Baccalaureate Nursing Program Examinations Utilized:

ATl prepares students to pass NCLEX, which all nursing students must take upon graduation to be licensed as a registered
nurse. Because of this, ATl proctored assessments are required, as designated, at various points throughout the curriculum.
Specific information related to ATl will be given and available to students at the beginning of the nursing program.

Students will receive points toward their final course grade for AT practice and proctored assessments. Distribution of points
can be found within the syllabi for courses administering the proctored assessments.

Students who do not receive at least a Level Il on any ATI proctored assessments will be required to complete ATl progression
activities, which includes remediation and a second proctored assessment, before the start of the next semester. Progression
activity dates will be published in syllabi for courses that administer ATI proctored assessments. Failure to take assessments
and / or complete the progression activities may impact students’ progression in the nursing program.

Students unable to take scheduled ATI proctored assessments will be issued a rescheduling fee for an alternate testing time.
Students who no show / no call for scheduled ATl proctored assessments will be charged a fee and rescheduled for an
alternate testing time. This includes proctored assessments administered during the semester and AT progression activities.

If a student is repeating a course, they will retake the ATI practice and proctored assessments, regardless of previous score. If
a student has already taken a proctored assessment achieving at least a level Il and is not repeating a course, student may
petition the Nursing Assessment Sub-Committee to opt out of taking the proctored assessment.

Finals Week

Bryan College of Health Sciences final exams are to be scheduled at the regularly scheduled course time during the final week
of the course. Scheduling the final exam at a time other than the regularly scheduled course time must be agreed upon by all
concerned (variables to consider include conflicts with other final exams, clinical schedules, ATl exam schedules, room
availability, etc.).

For courses in which there are both final papers/projects and a final, it is recommended that final papers and/or projects be
due the week prior to final exams to allow students adequate time to prepare for their exams. For courses in which a final
paper/project is substituted for a final exam, the paper/project should be due no later than the regularly scheduled course
time during the final week of the course.
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Mandatory and Voluntary Assessment of Student Learning

New Student Orientation includes information on mandatory standardized testing and voluntary assessment activities.
Students will be required to sign a written acknowledgement of being informed about the College’s mandatory standardized
testing. Any student who does not sign the acknowledgement will be placed on registration hold. The student is also given
the opportunity to consent to voluntary participation in additional College assessment activities.

All testing must be completed within the designated division guidelines.

The Assessment of Student Learning forms are reviewed and signed by a member of the Standing Assessment Committee.

Signed Assessment of Student Learning forms will be kept in the student’s permanent file in the registrar’s office.
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General Policies and Procedures
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Attendance Policy

Learning is an interactive process between the student, faculty, and peers; consequently, it is imperative that the student be
present in the classroom (in all formats) and clinical area.

Consistent attendance and participation in assigned activities is a critical element in professional development, therefore,
students are expected and required to attend and participate in all scheduled experiences. Make-up activities will be
determined by faculty in collaboration with students based on the nature of the missed experience, individual student needs
and availability of clinical and/or faculty resources.

Students are expected to attend all classes and participate in all planned clinical, laboratory, and/or practicum experiences.
Each student is responsible for the content of all courses.

Absence may jeopardize a student's understanding of course content and may result in a grade reduction or failure of the
course. Failure to attend a course does not automatically release a student from financial obligations associated with that
course. Should a student decide to drop a class or withdraw from school the appropriate paperwork must be completed.
Paperwork is available from the Records and Registration.In addition, repeated absences in a course and/or failure

to consistently engage in coursework may result in an administrative withdrawal per the Administrative Withdrawal Policy.

College Sponsored Absences

A student who serves on College Council committees will be excused to attend meetings.
Student organization meetings will be considered on an individual basis. The student must inform the instructor at least
one day in advance of the scheduled meeting.

3. Faculty will facilitate attendance at student conferences and conventions. Students may be required to make-up missed
experiences.

Reporting Absences

Absences from clinical experiences must be reported to the clinical site and the supervising instructor prior to the start of the
clinical experience. See course guidelines for specific absence reporting protocols for each experience.

When absent from a learning experience, the student must refer to the syllabus for expectations of the missed experience.

Personal Information Updates

For clerical and legal reasons, Bryan College of Health Sciences and Bryan Medical Center need to be informed of name/
address/telephone changes.

Students wishing to change their name on official college records must fill out a Student Name Change Form and submit it to
Records and Registration with a copy of acceptable documentation of the name change. The following documents are
considered acceptable documentation of an official name change: copy of marriage certificate/divorce decree; copy of court
document with new name; copy of social security card with new name; copy of driver’s license with new name.

Students update their address/telephone through the Student Portal or the Records and Registration office.

Classroom Dress Code Policy

From Students Rights and Responsibilities: "Dress code will be established with student input in conjunction with the College
Dean of Students and faculty, so the highest professional standards are maintained, but also taking into consideration
comfort and practicality for the student” as well as the dress code of the parent organization Bryan Health. The purpose and
goal of a classroom dress code is to reflect a professional, respectful, and scholastic attitude about college dress.

When on campus for classroom learning activities, students should wear items of clothing with the following characteristics:
¢ Clean, in good repair, and well-fitting

¢ Adequately conceals all private anatomical parts and undergarments
¢ Conceals the upper half the thighs and entire buttocks

40 BCHS Catalog



¢ Free of vulgar, suggestive, provocative statements or advertising (e.g. alcohol, tobacco, illegal drugs, sexual
connotation)

¢ Includes footwear

¢ Includes student identification badge

Tattoos that are deemed offensive (including, but not limited to, drug related, sexually explicit, offensive language, and/or
gang related in nature) must be covered at all times while in classroom learning activities on campus.

Failure to comply with classroom dress code may result in the student being asked to change clothing. Students who do not
follow established dress code may have further disciplinary action and may be dismissed from Bryan College of Health
Sciences.

Institutional Review Board (IRB)

The Bryan College of Health Sciences Institutional Review Board (IRB) is a federally registered board responsible for the
review and approval of all research protocols involving humans as participants. The IRB requires that all research involving
human subjects conducted within the College or by faculty, staff, or students affiliated with the College, be reviewed and
approved prior to subject recruitment or initiation of data collection.

A human subject is defined as “...a living individual about whom an investigator (whether professional or student) conducting
research obtains 1) data through intervention or interaction with the individual; or 2) Identifiable private information.” (CFR
Title 45 Part 46). Therefore, any study/project that collects data about human subjects in any form, requires
consideration by the IRB. Only the IRB can determine that such a study/project does not need to be reviewed.

A student class project is a project that is required for completion of a course or series of courses at Bryan College of Health
Sciences. The purpose of a class project is for the training and education of students in the use of particular methods,
concepts, devices, or equipment with no intent to contribute to generalizable knowledge. A thesis/dissertation is not a class
project. IRB waivers for student class projects are obtained by faculty teaching courses that require a student class project as
an assignment for completion of a course. Class projects that have been granted an IRB waiver cannot be submitted for
publication or be presented at meetings outside Bryan College of Health Sciences without prior IRB approval.

Carefully consider the need for IRB review. Retrospective IRB review is NOT possible after data collection has begun for a class
project. Once students begin class project data collection, the faculty or student cannot change their mind and submit an IRB
Request for Review after the fact. Retroactive IRB approval will not be granted under any circumstance. Carefully consider the
possibility of publication or use of data collected in class projects in future research studies.

Please see the College IRB website for the application guidebook, meeting dates, forms/templates, and resources for
researchers. Please see the College Manual for bylaws of the Bryan College of Health Sciences IRB.

Statement of Copyright Restrictions

Bryan College of Health Sciences abides by the Statement of Copyright Restrictions: The copyright law of the U.S. (Title 17,
USC) governs the making of photocopies or other reproductions of copyrighted material. Under certain conditions specified in
the law, libraries and archives are authorized to furnish photocopies or other reproductions. One of the specified conditions is
that the photocopy is not to be used for any purpose other than private study, scholarship, or research. If a user makes a
request for, or later uses, a photocopy or other reproduction for purposes in excess of fair use, that user may be liable for
copyright infringement.

Summary of Civil and Criminal Penalties for Violation of Federal Copyright Laws

Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusive rights
granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code). These rights
include the right to reproduce or distribute a copyrighted work. In the file-sharing context, downloading or uploading
substantial parts of a copyrighted work without authority constitutes an infringement. Penalties for copyright infringement
include civil and criminal penalties. In general, anyone found liable for civil copyright infringement may be ordered to pay
either actual damages or “statutory” damages affixed at not less than $750 and not more than $30,000 per work infringed. For
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“willful” infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion, also assess costs
and attorneys' fees. For details, see Title 17, United States Code, sections 504,505. Willful copyright infringement can also
result in criminal penalties, including imprisonment of up to five years and fines of up to $250,000 per offense. For more
information, please see the website of the U.S. Copyright Office at www.copyright.gov .

Student Email Usage Policy

The following guidelines have been developed for the utilization of student email accounts.

1. Students enrolled in a program of study will receive email accounts provided by the College. It is expected that students
will check and read email regularly.
Email accounts for new students will be activated before classes begin.
If an email account is used for illegal activities, it will be terminated immediately. Such activities will be investigated and
reported to the appropriate authorities.

4. Inappropriate use of email accounts may result in disciplinary action up to dismissal from the College.

5. Examples of illegal and/or inappropriate activities include, but are not limited to:

o e Emailing of pornographic, sexually explicit, offensive, abusive, slanderous, vulgar, or defamatory messages, text,
graphics, orimages. This includes harassment and intimidation of individuals on the basis race, ethnicity, color,
national origin or ancestry, religion, sex, genetic information, gender identity or expression, age, marital or family
status, pregnancy, sexual orientation, disability, veteran status, source of income, or any other protected class
recognized by state or federal law.

o Emailing threats to students, faculty or staff.

o Harassment and intimidation of other students, faculty, or staff.

o Emailing hate literature.

o Sending of chain letters inside or outside the College.

o Soliciting others for commercial ventures, religious or political causes, outside organizations, or other non-College
matters.

> Any actions that violate the Student Code of Conduct and are contrary to the mission and values of the College.

o Libel orslander

o Fraud or misrepresentation

o Academic dishonesty

o Academic integrity violations

° Intentional or negligent distribution of computer viruses.

The College expressly reserves the right to access, retrieve, read and delete any communication that is created on,
received through or sent in the E-Mail system to assure compliance with this or any other College policy, for system
maintenance or repair, and for any other lawful purpose. Users of these systems should have no expectation of privacy
with respect to any such communication.

6. If a student withdraws and does not intend to return, or is dismissed, their email account will be disabled after five school
days.

7. If a student is on a leave of absence, their account will remain active.

8. When students graduate, their email accounts will remain active for life.

Student Use of Personal Electronic Devices

1. Students are encouraged to appropriately utilize online resources to enhance learning and quality patientcare. Personal
electronic devices (PEDs) may be utilized to access such resources, according to this policy. PEDs may include Personal
Digital Assistants (PDAs), smartphones, tablets, or any other handheld or worn computers. Use of PEDs for personal,
non-school related functions is prohibited in the classroom and clinical settings and students engaging in this behavior
will be requested to leave the classroom or clinical area. Inappropriate use of PEDs may result in disciplinary action up to
and including dismissal from the College.

1. Suspected violations should be reported to the Dean of the Program. The Dean of the Program will consult with
the Dean of Students in the investigation to determine a course of action and potential sanction.

2. Classroom Usage
Use of PEDs in the classroom is limited to activities that enhance learning of the content at hand. Such use may not
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impede the learning of other class participants. No unapproved electronics are allowed during any exams. Students may
not be able to see/hear/feel/wear these devices during exams [devices are to be left in purses/backpacks, and no devices
can be in the immediate possession of any person].

3. Clinical Usage

1. PEDs are to be used in the clinical areas, and for lab activities and classroom exercises as directed by faculty. Use of
PEDs in clinical areas is requlated by the clinical agencies, local, state, and federal regulations and laws. All
students are fully responsible for following the Health Insurance Portability and Accountability Act (HIPAA)
regulations and the Protected Health Information Policy.

2. Capturing electronic files (including but not limited to pictures, video, or audio recordings) pertaining to class,
clinical, or lab settings is prohibited.

3. The student should always explain the reason for the use of PEDs prior to using the device in the presence of
patients, family members, staff, and healthcare professionals.

4. The student is solely responsible for the care and maintenance of personal PEDs. Neither the College nor clinical
agencies are liable for lost or damaged PEDs.

4. Infection control precautions are expected and must be maintained when using PEDs. Disinfect PEDs per clinical site,
science lab, or manufacturer recommendations.

Student Authentication

Students are identified in electronic systems by unique credentials, such as usernames and passwords. Measures should be
taken to protect credentials from accidental loss or discovery. Sharing credentials, failing to log out of systems, accessing
systems as someone else, or similar actions are potential violations of academic integrity. The student should immediately
report a compromised account or lost or stolen credentials to their program dean or director. In addition, the student should
immediately change their account password. Failure to address loss or misuse of credentials is unprofessional behavior which
may result in disciplinary action up to and including dismissal from the College.

Social Media Policy

The use of any type of social media communications (i.e. Facebook, Snapchat, Instagram, Twitter, Blogs, Etc.) is supported by
Bryan College of Health Sciences. The success of a positive, interactive social media site depends on the activity of those that
belong and contribute. The College encourages interaction on such sites and recognizes them as valuable educational and
personal and professional development opportunities. Interactions reflect on the student personally and may also reflect on
the image of the College, clinical sites, and the healthcare profession.

¢ Social media associated with the Bryan College of Health Sciences, its students, faculty, staff, and any clinical setting
associated with the College, and Bryan Medical Center and its affiliates, should be positive, celebratory, informative, and
encouraging. Content is held to the same professional standards and guidelines as are expected when interacting with
others in the classroom, clinical, and college settings.

¢ The College encourages the posting of photos and or videos featuring students, faculty, staff, and administration with
the following guidelines when posting to College or medical center sponsored or personal sites.

The following guidelines have been developed for Bryan College of Health Sciences students when using social media
communication for both personal and professional use:

1. Posting or taking patient or any care related photos, video content, or writing about patient information from any
clinical area is strictly prohibited and may be a violation of Health Insurance Portability and Accountability Act (HIPAA)
policy.

2. Students may not make posts suggesting they are an official representative of the College, medical center or other
clinical sites. (Refer to the student handbook for complete HIPAA policy.)

3. Posting comments, photos, or videos from the classroom setting or College activities may be a violation of Family
Educational Rights and Privacy Act (FERPA) or the Academic Integrity policy. (Refer to the student handbook for
complete FERPA and Academic Integrity policies.)
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4. Offensive, harassing, and/or bullying material are not acceptable and will not be tolerated. Content found to be posted
on any Bryan College of Health Sciences sites that are offensive, harassing, and/or bullying in nature or inconsistent with
the College’s harassment and discrimination policies must be removed, and posting such materials may result in
disciplinary action.

5. Social media sites are not the appropriate venue for expressing negative experiences in the classroom, clinical, or
college setting. Such issues should be brought to the attention of appropriate personnel at the College.

6. Students posting unprofessional content on social media sites will be asked to remove such content.

Students are to report any inappropriate posts and/or violations of this policy to the Dean of Students or any College
administrator. Appropriate disciplinary action will be taken when a student is found to have violated the policy up to and
including dismissal from the College.

Computer and Network Usage Policy

Students are encouraged to have a Windows-based personal computer with access to high-speed Internet. The College does
not guarantee the performance of the wireless network. Performance is dependent upon network traffic and system loads.
The College is not responsible for damage to student devices, for configuring software, or for ensuring the functionality of
applications on student devices.

The College may provide computers for use in a classroom setting. Computers are also available for use on Campus. Students
may check out laptops from the Library, pending availability. Users are required to save their work to a secure, personally-
accessible storage location; the College does not assume any responsibility for storage. Printing capabilities are provided on
campus. Students are provided a limited printing allotment each semester. Students are responsible for additional printing
costs once the allotment limit has been reached.

When using a College computer or the College networks, users are expected to conduct themselves in a professional manner.
Usage of College computers and the College networks is tracked. All students, faculty, staff, and administrators are expected
to report suspected inappropriate use of computer resources. Violations should be reported to the Dean/Director of the
Program and the Dean of Students. Inappropriate use of computer resources, as determined by applicable College, Network,
and IT Security personnel, may result in disciplinary and/or legal action. Users are not permitted to alter College hardware,
software, or networks. If a situation occurs where additional computer resources are required, users need to submit requests
to the College Network Administrator.

Background Check Policy

The clinical programs of Bryan College of Health Sciences require students to participate in the care of patients in various
healthcare settings. Students accepted into programs with clinical components are required to have a background check.

Students must clear the background check upon enrollment into any Bryan College of Health Sciences program with clinical
components. Failure to undergo the background check will result in dismissal from the program. If deemed appropriate by the
College, students may be dismissed from the program based on the results of a background check. Students may appeal the
decision and will have the opportunity to present information to dispute the background check. In addition, enrolled students
are required to complete an annual disclosure statement. Failure to comply may result in dismissal from the College.
Information from the disclosure statement may then be forwarded to the Program Dean/Director and another background
check may be required at the student’s expense. The clinical agencies, at their discretion, may elect to deny a student with a
newly reported criminal background permission to continue to participate in programs at their site, which would mean that
the student would be unable to complete their clinical training and would be dismissed from the program.

The results of the background check must be made available to the program and the clinical sites associated with the
program. Should a clinical agency refuse to place a student based on the outcome of the background check, the program has
no responsibility for arranging alternate clinical placements.

If an applicant or student is issued a citation or other criminal process and/or convicted of any criminal offense(s), other than
minor traffic violations, subsequent to the date the student has obtained the background check under this policy, the student
is required, within three (3) days after such citation/conviction to report, in writing to the Dean of Students, the date, court
location and nature of any such criminal citations or convictions. Failure to comply may result in dismissal from the College.
This information may then be forwarded to the clinical agency for review and another background check may be required, at
the student’s expense. The clinical agencies, at their discretion, may elect to deny a student with a newly reported criminal
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background permission to continue to participate in programs at their site, which would mean that the student would be
unable to complete their clinical training and would be dismissed from the program. If an individual is issued a citation or
other criminal process or is convicted of such an offense after an offer of admission is made but before matriculating as a
student at the College, the College reserves the right to withdraw the offer of admission.

Drug and Alcohol Policy and Procedure

Bryan College of Health Sciences is committed to providing a drug and alcohol free educational environment which supports
the mission of the College. The College’s primary role in dealing with the use or potential use of drugs or alcohol is that of
prevention, counseling, and education.

The risks associated with the use of illicit drugs and the abuse of alcohol are numerous and include physical and mental
impairment, emotional and psychological deterioration, and devastating effects on family and friends. There are obvious
risks, such as being charged with driving under the influence or while intoxicated, and sustaining or causing personal injury.
There are a number of less obvious risks associated with alcohol and other drug abuse: poor academic performance; poor job
performance; unwanted sexual activity; sexually transmitted diseases, including HIV/AIDS; and jeopardizing future career
prospects. In addition, alcohol and drug abuse put the user at considerable health risk, which can include: nausea, vomiting,
cancer, liver damage, elevated blood pressure, psychotic episodes, hallucinations and, in some cases death.

It is the policy of the College that the unlawful manufacture, distribution, dispensation, possession, use of a controlled
substance, or the purchase, sale, possession, use or consumption of alcohol is strictly prohibited on College premises,
extension of the College campus, and at all College-sponsored events and activities on and off campus. A College- sponsored
student event is any gathering that is arranged or endorsed by the College, where students are in attendance. Attendance at
any school activity, either curricular or extra-curricular, while under the influence of alcohol, shall constitute misconduct,
unless prior permission from Bryan College administration has been obtained and the alcohol is sold off campus by a licensed
independent vendor via a “cash bar” and only to persons of legal age. Any student or student organization that violates this
policy will be subject to disciplinary action up to and including dismissal from the College. Disciplinary sanctions may also
include the completion of an appropriate rehabilitation program. Students may be placed on suspension until the required
program is completed.

The College reserves the right to notify an appropriate law enforcement agency when violation of the alcohol and drug policy
is also a violation of the law.

If there is a reasonable suspicion of alcohol or drug consumption prior to or while in class or at a College-sponsored activity,
the student may be removed from the class or activity. If there is a suspicion of drug or alcohol consumption prior to or after
reporting to clinical activities, the student will be removed from the clinical setting.

At the discretion of the faculty or College Administrator, the student may be taken to the Health Office for evaluation, which
may include alcohol or drug screening test(s).

Reason to suspect impairment and/or withdrawal include personal observations of, but not limited to, the following signs:
poor neuromuscular coordination, diaphoresis, tremors, muscle cramps, gastrointestinal cramps/diarrhea, irritability,
restlessness, difficulty concentrating, drowsiness, confusion, slurred speech, blurred vision. Acute behavioral changes such as
severe mood swings, panic, severe depression, excessive physical activity, difficulty with authority and poorly explained
errors, accidents or injuries are reasons to suspect impairment or withdrawal. Signs, behavior changes or other evidence of
impairment and/or withdrawal will be documented by program administration, faculty or clinical preceptors and will included
dates, times, locations, and names of witnesses.

Reason to suspect substance use disorder can be based on personal observations documented by administration, faculty or
clinical preceptors. Documentation of concerns related to attendance (frequent or unexplained tardiness, absences, illnesses;
), behavior (see behavior changes above), performance (underperformance, errors or elaborate excuses), physical signs (see
signs above) and use of controlled substances (consistently uses more drugs than colleagues, heavy wastage of drugs, drugs
carried outside of clinical area) will included dates, times, locations, and names of witnesses.

Intervention by School

Assessment for Chemical Dependence or Substance Use Disorder
A student is required to complete an assessment for chemical dependence/substance use disorder if a drug screening is
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positive or based on reason to suspect impairment, withdrawal or substance use disorder. The assessment method must be
preapproved by the Dean of Students. The results of the assessment must be provided to the Dean of Students and Program
Dean. The student is placed on administrative/medical leave of absence until the assessment results are reviewed by the Dean
of Students and Program Dean.

Reentry

A safe return to the program will be facilitated on an individual basis. A student placed on administrative/medical leave of
absence for substance use disorder may not be able to reenter the program if reentry is a threat to the student’s or patient
safety. Readiness for reentry is a collaborative decision of any applicable monitoring/treatment programs, a certified drug and
alcohol counselor, the Dean of Students, and the Program Dean.

A reentry contract with conditions to reenter the program will be written and agreed upon by the Dean of Students, Program
Dean and affected student prior to return the classroom or clinical activities. A reentry contract is required for a student
placed on administrative/medical leave of absence for assessment and/or treatment of chemical dependence or substance use
disorder. Conditions likely will include evaluation by a certified drug and alcohol counselor, successful completion of a
rehabilitation program if recommended, compliance with any follow-up care such as taking prescribed naltrexone or
participating in a 12-step program, and participation in a monitoring program with random drug testing at the student’s
expense, with results reported to the Dean of Students. The student is required to comply with all conditions of any
monitoring contract the student has entered into with a state licensing authority. Additional conditions may be included in the
reentry contract on a case by case basis.

Drug Violations can render students ineligible for federal student aid.

If you or someone you know is having difficulties because of alcohol or substance abuse, please seek assistance. The College
and the Lincoln community include individuals and agencies with the resources to help. Professional Development Services
(Mel Stutzman, 402-481-3831) or Continuum EAP (402-476-0186) are resources that can provide information and access to
counseling, treatment, support groups and rehabilitation programs.

City and State Laws on Violations and Penalties for Abuse of Alcohol and Drugs

Liquor/Alcohol

Sale to minors and incompetents; prohibited. (53-180.)

No person shall sell, give away, dispose of, exchange, or deliver, or permit the sale, gift, or procuring of any alcoholic liquors,
to or for any minor or to any person who is mentally incompetent.

Minor misrepresenting age; unlawful. (53-180.01.)
No minor shall obtain, or attempt to obtain, alcoholic liquor by misrepresentation of age, or by any other method, in any
tavern or other place where alcoholic liquor is sold.

Prohibited acts relating to minors and incompetents; violations; penalties; possible alcohol overdose; actions
authorized; false identification; penalty; law enforcement agency; duties. (53-180.05)

(1) Except as provided in subsection (2) of this section, any person who violates section 53-180 shall be guilty of a Class |
misdemeanor.

(2) Any person who knowingly and intentionally violates section 53-180 shall be guilty of a Class IlIA felony and serve a
mandatory minimum of at least thirty days' imprisonment as part of any sentence he or she receives if serious bodily injury or
death to any person resulted and was proximately caused by a minor's (a) consumption of the alcoholic liquor provided or (b)
impaired condition which, in whole or in part, can be attributed to the alcoholic liquor provided.

(3) Any person who violates any of the provisions of section 53-180.01 or 53-180.03 shall be guilty of a Class Ill misdemeanor.

(4)(a) Except as otherwise provided in subdivisions (b), (c), and (d) of this subsection, any person older than eighteen years of
age and under the age of twenty-one years violating section 53-180.02 is guilty of a Class Ill misdemeanor.

(b) Subdivision (a) of this subsection shall not apply if the person:

(i) Made a good faith request for emergency medical assistance in response to the possible alcohol overdose of himself or
herself or another person as soon as the emergency situation is apparent after such violation of section 53-180.02; (ii) Made
the request for medical assistance under subdivision (b)(i) of this subsection as soon as the emergency situation is apparent
after such violation of section 53-180.02; and

(iii) When emergency medical assistance was requested for the possible alcohol overdose of another person:
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(A) Remained on the scene until the medical assistance arrived; and

(B) Cooperated with medical assistance and law enforcement personnel.

(C) The exception from criminal liability provided in subdivision (b) of this subsection applies to any person who makes a
request for emergency medical assistance and complies with the requirements of subdivision (b) of this subsection.

(D) Subdivision (a) of this subsection shall not apply to the person experiencing a possible alcohol overdose if a request for
emergency medical assistance in response to such possible alcohol overdose was made by another person in compliance with
subdivision (b) of this subsection.

(E) A person shall not initiate or maintain an action against a peace officer or the employing state agency or political
subdivision based on the officer's compliance with subdivision (b), (c), or (d) of this subsection.

(5) Any person eighteen years of age or younger violating section 53-180.02 is guilty of a misdemeanor as provided in section
53-181 and shall be punished as provided in such section.

(6) Any person who knowingly manufactures, creates, or alters any form of identification for the purpose of sale or delivery of
such form of identification to a person under the age of twenty-one years shall be guilty of a Class | misdemeanor. For
purposes of this subsection, form of identification means any card, paper, or legal document that may be used to establish the
age of the person named thereon for the purpose of purchasing alcoholic liquor.

(7) When a minor is arrested for a violation of sections 53-180 to 53-180.02 or subsection (6) of this section, the law
enforcement agency employing the arresting peace officer shall make a reasonable attempt to notify such minor's parent or
guardian of the arrest.

Minor; prohibited acts; exception; governing bodies; powers. (53-180.02.)

The governing bodies of counties, cities, and villages shall have the power to, and may by applicable resolution or ordinance,
regulate, suppress, and control the transportation, consumption, or knowing possession of or having under his or her control
beer or other alcoholic liquor in or transported by any motor vehicle, by any person under twenty-one years of age, and may
provide penalties for violations of such resolution or ordinance.

Consumption of liquor on public property; forbidden; exceptions; license authorized. (53-186.)

1. Except as provided in subsection (2) of this section, it shall be unlawful for any person to consume alcoholic liquor upon
property owned or controlled by the state or any governmental subdivision thereof unless authorized by the governing
bodies having jurisdiction over such property.

2. The commission may issue licenses for the sale of alcoholic liquor at retail (a) on lands owned by public power districts,
public power and irrigation districts, the Bureau of Reclamation, or the Corps of Army Engineers or (b) for locations
within or on structures on land owned by the state, cities, or villages or on lands controlled by airport authorities. The
issuance of a license under this subsection shall be subject to the consent of the local governing body having jurisdiction
over the site for which the license is requested as provided in the Nebraska Liquor Control Act.

Consumption of liquor in public places; license required; exception; violations; penalty. (53-186.01.)

1. It shall be unlawful for any person owning, operating, managing, or conducting any dance hall, restaurant, cafe, or club
or any place open to the general public to permit or allow any person to consume alcoholic liquor upon the premises
except as permitted by a license issued for such premises pursuant to the Nebraska Liquor Control Act.

2. It shall be unlawful for any person to consume alcoholic liquor in any dance hall, restaurant, cafe, or club or any place
open to the general public except as permitted by a license issued for such premises pursuant to the act.

3. This section shall not apply to a retail licensee while lawfully engaged in the catering of alcoholic beverages.

4. Any person violating subsection (1) of this section shall, upon conviction thereof, be subject to the penalties contained in
section 53-1,100.

5. Any person violating subsection (2) of this section shall be guilty of a Class lll misdemeanor.

Controlled Substances
Prohibited acts; violations; penalties. (28-416.)

1. Except as authorized by the Uniform Controlled Substances Act, it shall be unlawful for any person knowingly or
intentionally:
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1. To manufacture, distribute, deliver, dispense, or possess with intent to manufacture, distribute, deliver, or
dispense a controlled substance; or
2. to create, distribute, or possess with intent to distribute a counterfeit controlled substance.
Except as provided in subsections (4), (5), (7), (8), (9), and (20) of this section, any person who violates subsection (1) of
this section with respect to:
1. A controlled substance classified in Schedule |, Il, or Ill of section 28-405 which is an exceptionally hazardous drug
shall be guilty of a Class Il felony;
2. any other controlled substance classified in Schedule |, II, or IIl of section 28-405 shall be guilty of a Class Il felony;
or (c) a controlled substance classified in Schedule IV or V of section 28-405 shall be guilty of a Class llIA felony.
A person knowingly or intentionally possessing a controlled substance, except marijuana, unless such substance was
obtained directly or pursuant to a medical order issued by a practitioner authorized to prescribe while acting in the
course of his or her professional practice, or except as otherwise authorized by the act, shall be guilty of a Class IV
felony.
(a) Except as authorized by the Uniform Controlled Substances Act, any person eighteen years of age or older who
knowingly or intentionally manufactures, distributes, delivers, dispenses, or possesses with intent to manufacture,
distribute, deliver, or dispense a controlled substance or a counterfeit controlled substance
° (i) to a person under the age of eighteen years,

e (ii) in, on, or within one thousand feet of the real property comprising a public or private elementary, vocational, or
secondary school, a community college, a public or private college, junior college, or university, or a playground, or

o (iii) within one hundred feet of a public or private youth center, public swimming pool, or video arcade facility shall
be punished by the next higher penalty classification than the penalty prescribed in subsection (2), (7), (8), (9), or
(20) of this section, depending upon the controlled substance involved, for the first violation and for a second or
subsequent violation shall be punished by the next higher penalty classification than that prescribed for a first
violation of this subsection, but in no event shall such person be punished by a penalty greater than a Class IB
felony.

(b) For purposes of this subsection:
° (i) Playground shall mean any outdoor facility, including any parking lot appurtenant to the facility, intended

for recreation, open to the public, and with any portion containing three or more apparatus intended for the
recreation of children, including sliding boards, swingsets, and teeterboards:

o (ii) Video arcade facility shall mean any facility legally accessible to persons under eighteen years of age, intended
primarily for the use of pinball and video machines for amusement, and containing a minimum of ten pinball or
video machines: and

o (iii) Youth center shall mean any recreational facility or gymnasium, including any parking lot appurtenant to the
facility or gymnasium, intended primarily for use by persons under eighteen years of age which regularly provides
athletic, civic, or cultural activities.

(a) Except as authorized by the Uniform Controlled Substances Act, it shall be unlawful for any person eighteen years of
age or older to knowingly and intentionally employ, hire, use, cause, persuade, coax, induce, entice, seduce, or coerce
any person under the age of eighteen years to manufacture, transport, distribute, carry, deliver, dispense, prepare for
delivery, offer for delivery, or possess with intent to do the same a controlled substance or a counterfeit controlled
substance.

(b) Except as authorized by the Uniform Controlled Substances Act, it shall be unlawful for any person eighteen years of
age or older to knowingly and intentionally employ, hire, use, cause, persuade, coax, induce, entice, seduce, or coerce
any person under the age of eighteen years to aid and abet any person in the manufacture, transportation, distribution,
carrying, delivery, dispensing, preparation for delivery, offering for delivery, or possession with intent to do the same of
a controlled substance or a counterfeit controlled substance.(c) Any person who violates subdivision (a) or (b) of this
subsection shall be punished by the next higher penalty classification than the penalty prescribed in subsection (2), (7),
(8), (9), or (20) of this section, depending upon the controlled substance involved, for the first violation and for a second
or subsequent violation shall be punished by the next higher penalty classification than that prescribed for a first
violation of this subsection, but in no event shall such person be punished by a penalty greater than a Class IB felony.
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11.

12.

13.

14.

15.

16.

17.

It shall not be a defense to prosecution for violation of subsection (4) or (5) of this section that the defendant did not
know the age of the person through whom the defendant violated such subsection.

Any person who violates subsection (1) of this section with respect to cocaine or any mixture or substance containing a
detectable amount of cocaine in a quantity of:

(a) One hundred forty grams or more shall be guilty of a Class IB felony;

(b) At least twenty-eight grams but less than one hundred forty grams shall be guilty of a Class IC felony; or (c) At least
ten grams but less than twenty-eight grams shall be guilty of a Class ID felony.

Any person who violates subsection (1) of this section with respect to base cocaine (crack) or any mixture or substance
containing a detectable amount of base cocaine in a quantity of:

(a) One hundred forty grams or more shall be guilty of a Class IB felony;

(b) At least twenty-eight grams but less than one hundred forty grams shall be guilty of a Class IC felony; or (c) At least
ten grams but less than twenty-eight grams shall be guilty of a Class ID felony.

Any person who violates subsection (1) of this section with respect to heroin or any mixture or substance containing a
detectable amount of heroin in a quantity of:

(@) One hundred forty grams or more shall be guilty of a Class IB felony;

(b) At least twenty-eight grams but less than one hundred forty grams shall be guilty of a Class IC felony; or

(c) At least ten grams but less than twenty-eight grams shall be guilty of a Class ID felony.

Any person who violates subsection (1) of this section with respect to amphetamine, its salts, optical isomers, and salts
of its isomers, or with respect to methamphetamine, its salts, optical isomers, and salts of its isomers, in a quantity of;

(@) One hundred forty grams or more shall be guilty of a Class IB felony;

(b) At least twenty-eight grams but less than one hundred forty grams shall be guilty of a Class IC felony; or (c) At least
ten grams but less than twenty-eight grams shall be guilty of a Class ID felony.

Any person knowingly or intentionally possessing marijuana weighing more than one ounce but not more than one
pound shall be guilty of a Class Ill misdemeanor.

Any person knowingly or intentionally possessing marijuana weighing more than one pound shall be guilty of a Class IV
felony.

Any person knowingly or intentionally possessing marijuana weighing one ounce or less shall:

(a) For the first offense, be guilty of an infraction, receive a citation, be fined three hundred dollars, and be assigned to
attend a course as prescribed in section 29-433 if the judge determines that attending such course is in the best interest
of the individual defendant:

(b) For the second offense, be guilty of a Class IV misdemeanor, receive a citation, and be fined four hundred dollars and
may be imprisoned not to exceed five days; and

(c) For the third and all subsequent offenses, be guilty of a Class [lIA misdemeanor, receive a citation, be fined five
hundred dollars, and be imprisoned not to exceed seven days.

Any person convicted of violating this section, if placed on probation, shall, as a condition of probation, satisfactorily
attend and complete appropriate treatment and counseling on drug abuse provided by a program authorized under the
Nebraska Behavioral Health Services Act or other licensed drug treatment facility.

Any person convicted of violating this section, if sentenced to the Department of Correctional Services, shall attend
appropriate treatment and counseling on drug abuse.

Any person knowingly or intentionally possessing a firearm while in violation of subsection (1) of this section shall be
punished by the next higher penalty classification than the penalty prescribed in subsection (2), (7), (8), (9), or (20) of this
section, but in no event shall such person be punished by a penalty greater than a Class IB felony.

A person knowingly or intentionally in possession of money used or intended to be used to facilitate a violation of
subsection (1) of this section shall be guilty of a Class IV felony.

Unlawful acts; violations; penalty. (28-417.)

1.

49

It shall be unlawful for any person:
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1. To be under the influence of any controlled substance for a purpose other than the treatment of a sickness or injury
as prescribed or administered by a practitioner. In a prosecution under this subdivision, it shall not be necessary for
the state to prove that the accused was under the influence of any specific controlled substance, but it shall be
sufficient for a conviction under this subdivision for the state to prove that the accused was under the influence of
some controlled substance by proving that the accused did manifest physical and physiological symptoms or
reactions caused by the use of any controlled substance.

2. Any person who violates this section shall be guilty of a Class Ill misdemeanor.
Intentional violations; penalty. (28-418.)

1. It shall be unlawful for any person knowingly or intentionally:
(@) Who is a registrant to distribute a controlled substance classified in Schedule | or Il of section 28-405 in the course of
his or her legitimate business except pursuant to an order form as required by section 28-413;
(b) To use in the course of the manufacture or distribution of a controlled substance a registration number which is
fictitious, revoked, suspended, or issued to another person;
(c) To acquire or obtain or to attempt to acquire or obtain possession of a controlled substance by theft,
misrepresentation, fraud, forgery, deception, or subterfuge;

2. Any person who violates this section shall be guilty of a Class IV felony.

Inhaling or drinking certain intoxicating substances; unlawful. (28-419.)

No person shall breathe, inhale, or drink any compound, liquid, or chemical containing acetate, acetone, benzene, butyl
alcohol, cyclohexanone, ethyl acetate, ethyl alcohol, ethylene dichloride, ethylene trichloride, hexane, isopropanol, isopropyi
alcohol, methyl alcohol, methyl cellosolve acetate, methyl ethyl ketone, methyl isobutyl ketone, pentachlorophenol,
petroleum ether, toluene, toluol, trichloroathane, trichloroethylene, or any other substance for the purpose of inducing a
condition of intoxication, stupefaction, depression, giddiness, paralysis, Inebriation, excitement, or irrational behavior, or in
any manner changing, distorting, or disturbing the auditory, visual, mental, or nervous processes, For the purposes of sections
28-419 to 28-424, any such condition so induced shall be deemed an intoxicated condition.

Selling or offering for sale certain compounds; use; knowledge of seller unlawful. (28-420.)

No person shall knowingly sell or offer for sale, deliver or give to any person any compound, liquid or chemical or any other
substance which will induce an intoxicated condition as defined in section 28-419. when the seller, offerer or deliverer knows
or has reason to know that such compound is intended for use to induce such condition.

Violations; penalty. (28-424.)
Any person who violates any provision of section 28-419, 28-420, 28-422, or 28-423 shall be guilty of a Class Ill misdemeanor.

Additional penalties. (28-427.)

Any penalty imposed for violation of the Uniform Controlled Substances Act shall be in addition to, and not in lieu of, any civil
or administrative penalty or sanction authorized by law. A conviction or acquittal under federal law or the law of another state
having a substantially similar law shall be a bar to prosecution in this state for the same act. If any person is convicted for
violation of the Uniform Controlled Substances Act, in addition to any penalty imposed by the court, the court may order that
such person make restitution to any law enforcement agency for reasonable expenditures made in the purchase of any
controlled substances from such person or his or her agent as part of the investigation leading to such conviction.

Drug paraphernalia; use or possession; unlawful; penalty. (28-441.)
1. It shall be unlawful for any person to use, or to possess with intent to use, drug paraphernalia to manufacture, inject,
ingest, inhale, or otherwise introduce into the human body a controlled substance in violation of sections 28-101,
28-431. and 28-439 t0 28-444.

2. Any person who violates this section shall be guilty of an infraction.

Drug paraphernalia; deliver or manufacture; unlawful; exception; penalty. (28-442.)
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1. It shall be unlawful for any person to deliver, possess with intent to deliver, or manufacture with intent to deliver, drug
paraphernalia, knowing, or under circumstances in which one reasonably should know, that it will be used to
manufacture, inject, ingest, or inhale or otherwise be used to introduce into the human body a controlled substance in
violation of sections 28-101, 28-431. and 28-439 to 28-444.

2. This section shall not apply to pharmacists who sell hypodermic syringes or needles for the prevention of the spread of
infectious diseases.

3. Any person who violates this section shall be guilty of a Class Il misdemeanor.

Delivery of drug paraphernalia to a minor; penalty. (28-443.)
Any person eighteen years of age or older who violates section 28-442 by delivering drug paraphernalia to a person under
eighteen years of age who is at least three years his or her junior shall be guilty of a Class | misdemeanor.

Imitation controlled substance; prohibited acts; determination; penalties; seizure. (28-445.)

1. Any person who knowingly and intentionally manufactures, distributes, delivers, or possesses with intent to distribute or
deliver an imitation controlled substance shall:
(a) For the first offense, be guilty of a Class Ill misdemeanor; and
(b) For the second and all subsequent offenses, be guilty of a Class Il misdemeanor.

Federal Trafficking Penalties (PDF) Located on the web at www.bryanhealthcollege.edu
Uses and Effects of Controlled Substances (PDF) Located on the web at www.bryanhealthcollege.edu

NOTE: Bryan College of Health Sciences complies with the Drug-Free School and Communities Act Amendments of 1989
(Public Law 101-226) through the publication of the Alcohol and Drugs Policy and other written materials distributed annually
to students and employees.

Formal Complaints Policy

A formal complaint about Bryan College of Health Sciences must be submitted in writing to the President of the College or
the President’s designee. Any individual may submit a written complaint.

Formal Complaints Policy Procedure

Procedure

The President of the College or their representative will review and investigate any written formal complaints received.
A written response to the formal complaint will be formulated by the President or their representative.
The President will maintain a written complaint record including: number of complaints, type of complaint, written
response to the complaint, and resolution of the complaint.

4. General information on the nature of complaints on file will be available to any person upon written request.

State of Nebraska Authorization/Complaint Process

The College is considered legally authorized by the State of Nebraska’s Commission on Postsecondary Education for Title IV
funding eligibility purposes.

The State has a process to review, investigate, and resolve student complaints arising under State laws, including laws related
to fraud or false advertising (74 Fed. Reg 66865-66, Oct. 29, 2010). A student can file a complaint with the state at the
following link: https://ccpe.nebraska.gov/student-complaints-against-postsecondary-institutions

Student Grievance Policy

Bryan College of Health Sciences (BCHS) defines a grievance as a serious concern that a student regards as just cause for a
complaint. Through the Student Grievance Policy, all students have the right to appeal an academic or non-academic matter
in which they feel they have been treated unfairly.
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The BCHS Student Grievance Policy applies to such matters (not an exhaustive list) as appeal of an advising decision; appeal
of a decision by an administrator or faculty advisor regarding permitting individual or group activities; complaint of unfair
application of standards applied to work required for award of a degree; or complaint of unfair treatment by a staff, faculty, or
third-party person associated with the college. However, the Grievance Policy does not apply in instances where there is an
appeal process explicitly covered by another College policy. For example, Academic Integrity Violations may only be appealed
by utilizing the appeal process outlined in the Academic Integrity Violation Policy.

Grievance Process

The Bryan College of Health Sciences (BCHS) Student Grievance Process outlines the process by which students may express
and resolve a grievance that they have with any BCHS employee or fellow student. The process for resolving a grievance
allows all parties to be heard. It is important for students to be aware of this process should they be involved in a conflict,
disagreement, or misunderstanding.

The Student Grievance Process may also be used for grievances involving a third party associated with the College. However,
in these instances, the College has discretion to resolve the matter under College contracts, agreements, policies, or laws
applicable to the third-party entity, rather than involving the third party in the Student Grievance Process.

The Student Grievance Process in its entirety is an internal process and legal counsel is not permitted. It is not intended to
create an adversarial or court-like proceeding but is designed to facilitate fact-finding and to review incidences, actions, or
decisions that have negatively affected or raised a serious concern for a student. No retaliatory action will be taken against
any participants because they have participated in this process.

Each step in the formal Student Grievance Process indicates who will receive notification of the decision. All decision
notifications will be delivered electronically via the College-provided email accounts. Failure of the student to initiate the next
step in the process within the specified period of time indicates acceptance of the decision and waives the student’s right to
further review or appeal. Time limits may be changed by mutual agreement of the involved parties and approval by the
Provost or Dean of Students. Typical reasons for a timeline to be extended include: 1) If College employees are not responding
to the student in a timely manner or 2) To allow time for the student to determine whether or not an attempted resolution has
rectified the issue. If a resolution of the grievance is obtained in any given step, the resolution is considered final.

The academic status of the student will not be altered until resolution of the grievance is obtained in any given step. Students
who are grieving matters that will affect progression may progress to subsequent semester classes while the grievance
process is in progress. Should the resolution result in an upheld decision and the student is not allowed to progress, the
student will be administratively withdrawn from the course and receive a full refund for tuition paid for that course. For
grievances regarding final grade appeal, please refer to the grade dispute policy in the academic catalog.

The Provost and Dean of Students are integral to facilitating the review process and have responsibility for making
determinations in the process. The Provost facilitates the process for academic matters and the Dean of Students facilitates
the process for non-academic matters. If the matter has both academic and non-academic elements, the Provost and Dean of
Students will discuss the case and decide who will facilitate the Student Grievance Process. The Provost or Dean of Students
will name a designee in the event that they are unavailable. If the Provost or Dean of Students is named as an involved party
in the grievance, the College President will designate an alternative leader to facilitate the process.

Step 1: Informal Process

Every reasonable effort should be made by all parties to resolve the concerns informally before a formal grievance is filed. At
this stage, no written records of the matter will be placed in the student’s official file. The student may initiate Step 2, a formal
Departmental Review, if they determine that informal discussions have not resulted in resolution or that they do not wish to
engage in informal discussions.

The initial contact person for the informal process depends on the issue.

¢ For matters involving a College employee or fellow student, the student with a concern should contact the person(s)
with whom there is a difference or dispute.
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¢ For matters involving a third party associated with the College, the student with a concern should contact their
academic advisor to determine a plan for informal resolution of the issue. Students may choose a faculty member other
than their assigned academic advisor to act as an advisor if desired.

In some cases, the student may wish to discuss the concern initially with the Program Dean, Provost, or Dean of Students,
who may also assist in attempting to reach an informal resolution. However, contacting the Program Dean, Provost, or Dean
of Students does not serve as a substitute for meeting directly with the appropriate initial contact person.

All parties should work toward resolution within a reasonable timeline. The student should send an email requesting to meet
with the initial contact person within 10 business days of the point of time when the student has knowledge of the issue being
grieved. The initial contact person should work with the student to schedule a meeting to resolve the matter. The meeting
should take place within five (5) business days from the receipt of the student’s email. At the meeting the initial contact
person and the student should discuss the student’s concern and work toward a mutually agreeable resolution.

Step 2: Formal Departmental Review Process

If the student determines that informal discussions have not resulted in a timely or satisfactory resolution or if the student
does not wish to engage in informal discussions, the student may initiate the formal Student Grievance Process by submitting
the Student Grievance Form. The Student Grievance Form should be completed within 15 business days of the point of time
when the student has knowledge of the issue being grieved.

The Formal Grievance process begins with a Departmental Review. However, if the student has reason to believe that a
Formal Departmental Review would result in a biased outcome, the student may request to move directly to Step 3, Formal
Grievance Board Review. The Provost or Dean of Students makes the decision either to continue with a Formal Departmental
Review or proceed directly to a Formal Grievance Board.

Upon receipt of a Student Grievance Form, the Provost or Dean of Students will designate an appropriate department leader
to investigate the grievance. A designated leader should be someone with decision-making authority over the matter, unless
they are named as an involved party in the grievance. The designated leader will initiate an inquiry into all facts relevant to the
case and notify involved parties that a Formal Departmental Review Process is being conducted. The inquiry typically includes
meetings with the student who submitted the grievance, other parties involved, and relevant witnesses. In some cases, this
may mean meeting with involved parties at the same time. Any involved party may submit additional written statements
during the review. Any involved student may choose a faculty or staff member to act as an advisor throughout this process if
desired.

The designated leader will notify the student who submitted the grievance of the results of the Formal Departmental Review.
This notification will occur within 10 business days of receipt of the Student Grievance Form.

1. Ifthe grievance is upheld, the designated leader will attempt to identify a resolution.
2. If possible, the resolution will be communicated at the same time as the Formal Departmental Review decision and
completed within 15 business days of the decision.

If the ma